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INTRODUCTION : The K-12 Entrepreneurial Youth Enrichment Program

Thanks to the effort of the NationAlBL ExecutiveDirector, AIBL secured thdéunding to
implement its K12 Entrepreneuria¥outh EnrichmentK EYE ~ pr o n o Rrogam d
which supports the entrepreneurial and leadership development of bRArMBL Chapters.

This new program, KEEGEALSIOROR SWCCESSdentifeksix 6)
concentration areasincluding (1) Basics of Entrepreneurship; (2) Leadership and
Responsibility; (3) Civic Responsibility via Community Service; (4) College and Career
Preparation; (5) Basics of Financial Liteyaand (6) A Clash of CultureAIBL student chapters

wi || I nt SKEYEGeals forl SBdca®sto:

1. Creating a new, or reactivating a forma&iBL Chapter;
2. All chapter activities, and
3. Atool for evaluating student participation.

A | B LKé&L2 Entrepreneurial Youth Enrichment (KEYE3oals for SuccedBrogram, as it states

in its title, ismeant to address the unique characteristics of our Elementary and Junior High
Chapters. Therefore, this STARIP PACKET has been updated to integrate the elenaénts

the KEYE Program for our Elementary-8J & Junior High (68) students to:

Assist in organizing a new Chapter on your campus;

Breathe new life into an inactive Chapter;

Handle student participation or lack thereof; and

Manage situations that are comnad/or have been experienced by other Chapters.

The information contained in thiSTART-UP PACKET is not meant to be all inclusive;
therefore if a situation that deen or is experienced by ydtinapter is not covered, orybu

have anysuggestioa on how AIBL can improve service tds Elementary and Junior High
Chapters, pl e as eoutd®hapiet Feddleaski&tEaaluationtFolsed batklof
this handbookpndsubmit it to theNational AIBL Office. All suggestions and/or feedback will
beacknowl edged and i f appropriate, included

Whether you are a new member, an active participant, or rejoining our organi2dBans an

Equal Opportunity Organization anall students are encouraged to becomemivers and
participate, regardless of race, ethnicity, gender, disability, religion, creed, -seiemdhtion,
tribal- and/or politicalaffiliation.

Therefore, ALLstudents are welcome and encouraged to participate as gd&is to improve

its service though theK-12 Entrepreneurial Youthrieichment (KEYE) ProgramAgain, due to

t he ef f orstExecutivé DirdctoBabhddsome generous sponsors, AIBL has the ability to
make a concentrated effort toward supportingott B st udent s ; t rencany o
Indian business leaders!

Finallyandtoallof A BL&s EIl ement ary &embernandAdvisbiplepde St
remember to have FUNThis is what AIBLis all about- fun while learningi and combining

both toprovide you with important tools help shapegou,t 0 mo r futoire;, dntd successful
American Indian business leaders!
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KEY E I: BASICS OF ENTREPRENEURSHIP (25 Points):

a. Assist with theoperation of therganization anfundraising projects.

b. Completepersonal assessmatefining interests and skill level to determine the type of
busines®achstudentmight excel(see appendix for examples of tesstruments).

c. Preparation of a Business Plan that defines the specific business; materials, and supplies
marketing strategiesnd projected profit and logsr the business.

d. Operate individuallyowned and/or participate in Chaptwvned business; defining,
implementing, and evaluating projected sales and profit strategies.

e. Define, implement, and evaluate rketing strategies; define target market, building
relationship with customers, and evaluate customer satisfaction.

KEYE Il: LEADERSHIP & INDIVIDUAL RESPONSIBILITY (10 Points):

a. Assist with the development and enforcement of Chapter policies; proceduezaigg
student caduct, meetings management, as well as academidanalvior eligibility
requirements to phcipate in Chapter activities (e.g., academic eligibilisyto be
determined byhes ¢ h oasddémspolicy).

. Pick one AIBL or other functionot lead (e.g., Chapter event; Community Service
Activity; etc.), turn in ongpage report to Chapter Secretary, and report to full Chapter.

KEYE lll: COMMUNITY SERVICE VIA CIVIC RESPOSIBILITY (10 Points):
a. Define and organize a community service project.
b. Meet and interview various community representatives to learn about local issues and
concerns.

KEYE IV: COLLEGE & CAREER PREPARATION (15 Points):

a. Participate in a Career Profile Personality Test.

b. Based on career test results and/or own intesastients g required tgrepare a plan
that addressecareer/college goals.

c. Schedule and participate in interview(s) with potential career and/or college
representatives For Elementary students this can be accomplished via career day at
school activities; wheredsr High School students it may be a matter of coordinating a
Mini-Career Fair at your school, if this is not an already scheduled school program.

KEYE V: THE BASICS OF FINANCIAL LITERACY (15 Points):
. Open and manage own personal savings account wihbank.
. Define the importance of personal finang&nning and savings for future.
Define Quality of Life via financial planning tools and investment strategies, such as:
Retirement Saving Plans; Stocks & Bonds; Certificates of Deposit; etc.

KEYE VI: A CLASH OF CULTURES (25 Points):

. Define what it means to be an American Indian, Tribaliyolled member, et¢1 Page)

. Define & Understad American Indian Values VS Corporate America ValideBage)
Learn about individual and/or tribapecific culturalvalues via meeting with local tribal
eldersand/or leaders in the community.

. Define Individual Tribaland/orCultural Values(1 Page)

. Participate in a minimum of one cultural activity and/or project




KEYE GOALS FOR SUCCESST THE POINT SYSTEM

POINTS: As you have seeon theprevious pageeach activity Isted under eacKEYE service
level has beenssigned five (5) points each. For examphe, first adivity listed underthefirst
KEYE level is, fAssist with the operation of the organization dnddraising project and
participation in this activity will result in earning from 1 to 5 points, based upon participation.

KEYE COMMITTEE: Participationis evaluatedoy your own individual ChapteKEYE
Committee. This Committee i®0 be made up of the Chapter Presidenand the Chapter
Advisor(s). Based upon a simplified process of elimination, Rhesident is exept from
evaluation based on his/her role of leading the Chapter.

KEYE ACIVITY EVALUATION CHART : Each Chapter may set up a Chaiilar © the
example below t&eep track othe points earned achindividual member.

EXAMPLE : The following Chart illustrateswhere sudent memberlma Leader had the
opportunity to earn 75 points for KEYE | Activities (@maximum of 5 points/activity) aed sh
earned 54; she had the opportunity to earn 30 points for KEYE Il Activities (@ a maximum of
10 points/activity) and she earned 25 points total.

ACTIVITY EVALUATION CHART FOR (NameDate): Ima Leader, October 15, 2008
NOTE: You can find an example of thetivity Evaluation and/or PointSystem Chart located in the
appendixof this Starup Packet; please fill free to make copies for each of your members.

KEYE | President Advisor | Advisor I
Four (4)Activities (Assigns 15 | (Assigns 15 | (Assigns 15
Points) Points) Points)

5 5 5

a. Operating &
FundraisingActivities

b. Personal Assessment
Activity

c. Business Plan
Activities

3 2 3

4 2 5

d. BusinesdParticipation

e. Marketing & Customer
Relatiors Activities

75 TOTAL POINTS
POSSIBLE

KEYE Il

Two (2) Activities President Advisor | Advisor Il

1. Chapter Policies, etc.
Activities

2. Leadership Activities

30 TOTAL POINTS
POSSIBLE




KEYE POINTS: T h egoinig s t ehatdsintegrated intoAl BL&s Si x ( 6) KE
SuccessProgram provides your Chapter with two valuable opportunities; (1) it encourages
individual studenparticipationand (2) it provides a quality means of measgiparticipationin
addition toeamning points to attendIBL6 s a n n u aeventystadentsaanpotentiallyuse

the point system to earn a local AIBL sponsored field trip; other fun activities (e.g. passges,
bowling; pizza night etc.); and/or ABL merchandise (e.g. jackets;shirts, mouseads,
calculators, reading lamps, etc.).

KEYE POINTS REQUIREMENT: Each student must earn B3.00 activity points to attend

the National AIBL Conference. Thisequirement can be waived for certain unforasee
circumstances by individual KEYE Committee for each Chapter and/or this decision can be left
up to each Chapter Advisor(s); either way the decision will be made at the local Chapter level.
The student(s) requesting the waivean perhapswrite a letterexplaining his/her situation,
including the points he/she has earned and under which KEYE element (e.g., KEYE |, KEYE 1V,
etc.). This letter must be signed by both the Chapter President and one Advisor (in the case of |3
President requesting a waiver; tieh apt er mu s t follow protocadqgl
signature is replaced by ttiseptowknach mdividualeChaptdre n t
to determine the number of points each member must meet in order to participatsd AiBL
event(s) community events; and/or special projects.

KEYE POINTS & AIBL NATIONAL AWARD(S ): Each year the National AIBL Program
recognizes individual and/or Chapter effort based on such things as Leadengtepreneurial
Spirit; Community InvolvementCultural Awareness; and/or Significa#chievement. Each

year AIBL has asked Advisor(s), Students, and/or Community Member(s) to submit nominations
for individual(s) and/or Chapter(s) to the National AIBL Office for consideration to receive
national recognition. However, since AIBL will not implement the KEYE Goals for Success
Program, each nomination, will have to be submitted with the individual and/or Chapter KEYE
Evaluation Chart, highlighting the activities that the students and/or Chapters have beeml involve
with throughout the academic year.

Therefore and to adhere to this change in policy, the AIBL National OfficdOMLY consider
nominations withthe KEYE Evaluation Charts. You can see the list of National Awards in the
back of the Student Chapteairtdbook; however and for example, if your Chapter is nominated

for Chapter of the Year Award, then the nomination form must be submitted, along with the
KEYE Evaluation Chart for the whole Chapter. Following this same policy, nominations for the
Studentd6 t he Year Award, must be accompanied y
Evaluation Chart.

CHAPTER EXAMPLE: Just to give an exampld how one Chapter operates in accordance
with meeting the KEYE Goals for Success, an example of the guidelidés ames created and
enforced by the student members themselves, is provided in the appendix. This example wil
demonstrate the high expectations that this Elementary Chapter set to achieve. It is alsc
i mportant to recogni ztkataxdelathe support gf the Advigorsk theC h i
Parents, and the Commundi} play a critical role to their success.

E
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ORGANIZING AN AIBL CHAPTER ON YOUR CAMPUS
Organizing a new student ganization is a rewarding experience; however without tilet ri
direction and/or supportit can present a challenge aslw Therefore, this STARTUP

PACKET provides you with the following guidelines moake your experience as positaed as
fun as possible. &ed on feedback from other student membeis, recomnended that the
following steps and/or activitidse completed within tharét three (3) Chapter meetings. This
way, yourremaining Chapter meetings can focus on more intergg#ixtecipation foreveryone.
The KEYE Goals for Success addressedvhenand where appropriate.

1. STUDENT CHAPTER HANDBOOK: Review tte information in this handbook
thoroughly. Iti s t he Al BL Ch apit describésib iddtall the goliciese ¢ a ulls e
proceduresexpectationsand rules that goverALL AIBL StudentChaptes.

. SCHEDULE TIME, DATE, & PLACE: After you understand of the basic benefits of
organizing an AIBL Chapterschedule a tne, place, and date to holgour first
organizational meeting. o0 will need to find a place that can accommodateinimum of
20 stuednts, as well as orthat can be used when many students will have free time (e.g.,
lunch hour after school,or in the evening after dinner). An empty classroom (e.qg.,
homeroom; study hall; Native American Studies; etc.), or the gymnasium are examples of
good gathering sites. Remember, whatever the location, make sure you have permissio
from the appropriate person (school principal, teacher, etc.), to use the location during the
time and date scheduled and for possible future meetings if possible.

. POST AN INVITATION (see example in appendixPut an invitation togethethat
provides a brief explanation of the benefits of organizing an AIBL @nagm your campus,
along with the appropriate date, time, gbnce you have created yo8tartUp Invitation
Noticethen make copiesothat you can post them in appropriate places around your school
and/or campus. Some of the more appropriate places to POST your INVITATION might be
t he School 6s Announcement s Bul | édalli BulletiB o a r :
Boards; Class Intercom Announcements; etc. Other suggestions include: classroom doors
school entry doors; student lockers, bathroom stalls, bathroom mirrors, etc. Wherever you do
decide to POST your INVITATION, be sure tALWAYS get permission fromthe
appropriate official (e.g., School Principal, Teacher, Coach, etc.).

. ADVISOR(S): The Advisor plays a key role in operating a successful AIBL Chapter.
Therefore, at this point, try to think of a person who might be willing to serve in this capacity
and invite them to attending the first meeting as well. Other chapters have used a busines:
teacher, a homeroom teacharNative American Studiggacher, etc.Although an option,
some chapters have elected to have two (2) Advisors that ®@sratadvisors to the group.

a. CO-ADVISORS: Although an option, some chapters elect to have two (2) Advisors
that operate as GAdvisors for the group.In many instances, GAdvisors are in a
better position to help the Chapter by offering the appropriate guidaned AIBL
meetings and events. For instance, if oneAduisor cannot attend the afternoon
meetings, they can make themsel velwolavall
or weekend activities and events.

ot



b. NON-ACADEMIC OR COMMUNITY REPRESENTATIVES: In some cases, a
Chapter may elect to haveNon-Academic person (e.g., parent or locammunity
member)serve as a GAdvisor. In rare instances and onfnen an Official School
Representativde.g. principal, teacher, etowas notavailableor was unwilling to
serve as a Chapter Advisdhentwo (2) Non-Academic or Community Members
were elected to serve as -@dvisors. Therefore,lF your Chapter experiences the
situation where arOfficial School Representative iNOT availableto serve as an
Advisor, it is aREQUIREMENT for the Chapter to havEWO (2) Norn-Academic or
Community Memberserve as Gédvisors.

NON-ACADEMIC CO-ADVISORS AND/OR CHAPERONES: This
REQUIREMENT applies to all Chaptensho want to or have to usé¢on-Academic
persors (e.g., parent or local community member) serve as aA@wisors and/or a
Chaperong for an AIBL sponsored event or activityBEFORE any Community
Member can serve as a-@alvisor or Chaperone, they must submit their information
(see required information in appmbr) to the National AIBL Office so a
BACKGROUND CHECK can be performed to ensure the safety of matodent
members.

NOTE: AIBL realizes that any NeAcademic person who might serve as a Co
Advisorandbr Chaperonemay very well be aknownand/or trusted parentand/or
community member; however a Backgrourtte€k is aLEGAL REQUIREMENfor

any school related function and/or groughen minofraged students are
participating. Please feel free to contact the National AIBL Office staff if you have
questionr conerns regarding this requirement.

5. SCHOOL AND/OR CAMPUS SUPPORT:. Begin making personal cadacts to seek
supporters for youAIBL Chapter anébr to obtain letters of support. Potential supporters
that are suggested are (whichever is approprid@gmentaryHigh School Principal
ElementaryHigh School CounselpNative American Studie§eacher Homeroom Teacher;
BusinessTeacheyetc. The goal is to give potential supporters the opportunity to learn about
AIBL and the benefits of school particip@t. One strategy is to invite your School
Principal, Counselor, and/or other Official to attend a meeting after you feel you are
organized well enough to present your Chapter as a cohesive working group (e.g. after
Chapter Officers have been electedjwatoes planned; etc.).

. STUDENT EMAIL ADDRESS: Before the end of your first meeting and/oithwyour
Advisors help,compilea list of all the studentsin attendance, specifically requesting each
student 6s emai |l addr es s e dcommuBicagon fool forduturee s pjo n
meeting announcementschedulingspecial meetings, and/or tenhance communication
between members. IF a student does not have an email agdieagppt one or all of the
following suggestions:

a. Schedule time before hamihere you can use the computer classroom and/or the
Advi sor 6si rememipeu it enust have internet accdssto setup

individual member email addresses.



b. Have your nex(2"d) meeting in acomputer laband/or usinga computer with an
internetconneci on ( maybe your Adupiarsemail@ddreszso mpgut
for individual members.

Provide Email SetUp Directions during your first meeting and hand these out to
each student and then everyone can do it at home or if they have free time to use
theschool 6s c t-ri@papterenembérsado .not have computer/internet
access at school, you may wantstthedule avisit with the local Boys & Girls

Club to see if you can use their computers for this purpose and then members ca
always check their enlamessages from the Boys & Girls club whenever time
permits.

NOTE: AIBL is an Equal Opportunity Organization and all students are
encouraged to become members and participate, regardless of race, ethnicity,
gender, disability, religion, creed, sextmientation, tribal and/or politicat
affiliation.

7. FIRST MEETING: Following are suggestions fooardinatingyour first organizational
AIBL meeting:

A. PRIOR TO THE MEETING:

1) Request ABLDW from the National Al BL Of fi c|e
website awww.aibl.org

2) Get audiovisuaéquipment to present AIBDVD.

3) Make an adegate number, or a minimum of 2€opiesof the Stuént Membership
Application Form (see form in appendixd as many pencils/pens you can.

Note: If you can find an office, teacher, or someone who will let you use their

copy machine without cost, this is ideal. However, if you end up paying for the copies
out of your own pocket, keep the receipt so that the cost can be reimbursed once the
group has raised some funds.

Prepare the Agenda (see example in appendix).

Find someone or someplace to sponsor refreshments for the first meeting. Even if it is

di sposable cups and a few I|Iiters of so|da
for the intial meeting. For subsequent meetings, the group may want to BYB or
potluck until it has raised some funds to meet this expense.

Find an Indian Head Nické&lyou may check with your Advisor, a local bank or eoin
exchange, the internet, etc.

B. DURING TH E MEETING:


http://www.aibl.org/

1) Follow the agenda (see example Meeting Agenda in appendix).

2) Ask someone to take notes uirdti President i®lectedto fill and/or assign this role
(this activity generally falls under t

3) Play the AIBL DVD and folbw-up with a discussion about the benefits of organizing
a Chapter on your campus.

4) Make introductbns by going around the room and asking each student to introduce
themselves and why they want to join AIBL.

5) Handout copies of MembershipoFms along wih a pencil/penso students cafill
themout and returthemat the end of the meeting.

6) Make your official AIBL Advisor (s) selection and/or announcement

7) Facilitate the process of electing officers. First explain the roles and responsibilities
required of each officer position as outlined in the STUDENT CHAPTER
HANDBOOK. Second, accept nominations, and then vote. Request that the Advisor
collect and tally the votes.

Complete the AIBL Application/Petition for the Establishment of a Student Chapter
Form i to be signed by the newly elected President and the Advisrthe purpose
of seeking formal recognition from the National AIBL Office.

9) Requestiat the newly el ected Se cprepdreaarleited s
of applicationto acompany the petition form (see example in appendix).

10)Give the Indian Head Nicketo be usedor the Chapter Membership Fee to the
Secretary for attachment to the applicatidlote: If you could not find a nickel
before the first meeting, this is okay. sfask the others for help and elect someone
to bring one to theecondmeeting and/or no later than the third meeting.

11)Collect AIBL Student Membership forms and advise the students that the National
AIBL Board of Directors will meet to approve the mengeps

12)Give your organizational information, including thista&Up Packet, to the
Presidentand make sure he/slassigns appropriate personnakes copiesf and
files all documentsand sendshe original membership forms, letter, and attachments
to the Natonal AIBL Headquarters Office, with his/her signature and the Advisor(s)
signature(s).

13)Schedule your next meetingNote: t isrecommended that ydwld weekly meetings
on the same day, time, and pla@s agreed upo by a majority of the student
members.




CHAPTER CODE: Make sure all AIBL members receive a cagfythe CODE FOR THE
GOVERNING OF STUDENT CHAPTER®undin the Student Chapter Handbook. Make
sure thisactivity takes placavithin the first bree(3) meetings and/or as new students apply
for membership.

CAMPUS RECOGNITION: Once elected, the Chapter Presidirst order of business
shouldbe to determine the process for getting the Chapter recognizedoéficial student

group (e.g. Indiarlub, Band, Toastmasters, Future Farra@&f America, etc.). The President
should gather the application materials to become recognized by the appropriate schoo
government (e.g., Student Council) and/or school official (e.g., Principal) and bring them to
the next Chapter meeting to discuss andofiit form(s). For instance, the recognition
process may 1include submitting AI BLG&s By
Student Chapters; both of which can be found in your AIBL Student Chapter Handbook.

STUDENT GROUP FUNDING: Once recognized, its important to find out if, as an
Aof ficial student group, o0 your Chapter <ca
groups (e.g., Indian Club, Toastmasters Club, Band, FFA, etc.), by the Student Council
and/or School.

DEFINING KEYE GOALS FOR SUCCESS Once organized, your ChaptstUST
define Chapter activities aBEYE GBals fou $uecdss a g |p
Program. For consistencyistaREQUIREMETthatChapters use th@oint system whereby

each member is given1a5 points forachieving one of the activities outlined under the Six

(6) KEYE activities (refer to KEYE Evaluatio@hart of activities discussion) with the goal
of earning 95 100 points.

ANNUAL AIBL CONFERENCE : This national gathering bringall AIBL student
membes together,in one locationto engage inAcademic & Leadership ©mpetitions
participate inCareer Development @ivities, andto celebrate AIBL. RememberALL
Chapter members aREQUIREDto earn 95100 KEYE Program activity points to attend
and/or paitipate in this conference and few, if any exceptions, will be made.

BUDGET: Once the number of students who plan on attending the AIBL conference is
determined, it is the role of the Vié&esident of Budget & Finance to prepare a conference
budget, tobe presented for approval, by the fourth Chapteeting (see Appendix for a
budget example).

BUSINESS CARDS: A big part of business is networking and a big part of networking is
the practice okexchanging business cards. Thereftwegxercise thibusiness acumerit is
recommended that all AlBIstudentshave business cardsAlso, just in case you are not
aware, Businessdtds generallyglisplay yourname, title, addresgity, state, zip, telephone
number, email address and website. It is up to stactent if they wish to list their phone,
email, and/or websit@r useoneto replacdahe other




The National Al BL Office recommends | i
address iad telephone number. If yalecide to list your personal mrimation, this is okay; it
is just advisable to be careful how and to whom you distribute your business cards. See

below for a mockup examplefor the recommended AIBL student membmrsiness card
format.

Jordyne McKinley Fourpaws, Member
All SchoolJunior (ASJ AIBL Chapter
P.O. Box 555000

Happy Campus, New Mexico 55555
Email: jordynem@astaiblchapter.com
Website: www.asuaiblchaptercom

OFFICIAL AIBL L OGO: Al BLG6s Offici al Logo i-Headt he
Nickel, displaying the buffalowith the letters, A.l.B.L hanging down attached to four Eagle
feathers. Although with some allowable variatiodALL members and/or Chapt are
REQUIREDto use the Nabnal AIBL Logo onits Chapter materials (e.g. business cards,
brochures, website, posters, jacketshitts, etc. The reason(s) for thiequirementas well

as the exceptions to this rule, arelimed below:

1. THE BUFFALO DISPLAYED ON BACKSIDE OF COIN

V UNBIASED GENDER IMAGE: Those involved in the initial creation &IBL
decided to use the backside of the Indian Head nickel which prominently displays a
Buffalo versus the front of the Indian Head Nickel which displays@ndtly Indian
male Even though the Buffalo on the backside of the nickel isralde, it provesto
offer a less gender specific image than the Intliead itself.

ICON OF THE AMERICAN WEST : Furthermore and although the Buffaloais
image that weas Americanindian peopleassociate with the Plains Tribes, the
Buffalo is really an icon othe American West andonsequentlyright, wrong, or
indifferent, the BuffalesymbolizesAmerican Indian people as a whole

V A FORM OF WEALTH : Moreover, the Butlo and/or parts of the Buffalwere
traditionally viewed, by Indians and ndndians alike, as the most highly regarded
animal in terms of trade. As Indian people, we used every part of the Buffalo to make
spoonsforks, knifes, robes, clothing, etc.ahwe often traded in the late™ @entuy
for other less accessibfgpods and/ocommodities such as sugar, beadslk hats,
horses, etc. Therefore, in traditional terms, American Indian people viewed the
Buffalo as a form of wealth to survive and sequently, the coin itself represents the
contemporary wealth that we need to survive today.



mailto:jordynem@asu-aiblchapter.com
http://www.asu-aiblchapter.com/

2. BRAND AWARENESS (A Basic Marketing Principle)

VI NTEGRATES Al BL G R | BESSIA€yEtes our message that we,
as American Indian busess Laderswill take the best from both worlds (Indian and
nortindian) to define a new way of doing business that embraces our American
Indian values and traditional way of life.

DIFFERENTIATES AIBL FROM OTHER BUSINESS ORGANIZATIONS
Adopting and using form of reaurrency (e.g., the nickel), AIBL sets itself apart
from other business basedmerican Indianand NonIndian organizations For
instance and even though the National Indian Business Association (NIBA) and the
National Center for American Indian Entergri®evelopment (NCAIED), cater to

professionals, both organizations educate its membership about business and offers

opportunities; however in part due to our logo design, AIBL will never be confused
with NIBA or NCAIED. Furthermore, there are mainstreaosiness organizations,

such as Students in Free Enterprise (SIFE); however and once again, our logo
differentiates AIBL from SIFE, in that we are organizations with similar goals, but
AIBL seeks to embrace our American Indian Cultural Values System

V CONSISTENCY THROUGHOUT: Usi ng a Cc o n geéveldpse antd f
integrates RAND awareness worldiide. Forinstance, by using the official AIBL
Logo, which reflectsboth money and culture, wer e ensuring that
remains consistent throughout our natll umbrella and beyond.

3. ADDITIONAL OFFICIAL LOGO GUIDELINES

V OFFICIAL AIBL LOGO CHANGES: You can, as a Chapter, decide to make the
Official AIBL Logo specifc to your Chapter. One way tip this isby replacing
AUni ted States alitabave&rbuffal@image, with ydureAdBL r
Chapter name

You can also replace the words, Five Cents, with your
AIBL Chapter website address. For example if the
Arlee Elementary Chapter wanted to make AIBL
logo Chapter Specific, it can repladeefi Uni t ed S
of A me r i ENEO CEMTI®dwithiiits Chapter
website addresissee example to the left.

V DOWNLOAD & PRINT LOGO : You can

find the Official AIBL Logo on the National

AIBL Website atwww.aibl.org and from there you
candownloadand print the logo. gain you areONLY al | owed t o r epl
States of America, 0 with your Chapter

Chapter website address. YBANNOTma ke any ot her changef

logo orREPLACEi t wi th your fAowno | ogo.

at

— N
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8 RESOURCES It is important, from the very beginning, to begin compilirkg
comprehensive resource list and updating it on a regular basis. Before the end of your third
(3% meeting, it is recommended that you begin semdi list around to the other members
asking them to share any resources they feel will prove beneficial to the Chapter. These
resources can include potential sponsorf(gtential donors (e.g., donations fpaper,
brochures, computer equipment, offigease, office supplies, money; etqptential intern
and/or work opportunities/companies; career development book(s); motivational speakers;

and ot her rel evant i nformati on and/ or matler

st udent meoprbeatyaadorgahzatiandl mission.

MARKETING YOUR AIBL CHAPTER

MARKETING

Marketing is a critical part of doing business. Your Chapter is in the business of supporting and
promoting activities, events, fundraisers, etc. that will contribute to tisemqe and professional
growth of each student member. Metikg can almost be summed up using one infamous, yet
appropriatephrase,i | f It i's to be, it i soingitp actomplistme ! 0
anything thertALL members must be willing to eage in marketing.

NETWORKING

Networking is a critical part of marketing. Therefore to market your Chapigconsequently

your membership, encourage the Chapter members to think about their personal and/o
professionahetwork. One way to do this is émgage in a braistorming session and compile a

list. Contact potential supporters and donors and invite them to your meetings. Let them kno
about your activities. Remember these supporters are invaluable resources for future
employment opportunitiegnternship positions, financial assistance, and as mentors.

COMMUNICATION

Effective communication isital i n t o d ay 0.s Bugsinesses aral gdverrtmental entities
operate at an extremely fast pace. Communication is a mixture of written and verbal
communicationusedto exchange information in forms of requests, inquiries, correspondence,
personal conversations, meetings, pghlene calls, etc. Repetition is critical for retaining
information and therefore, if you develapgular and ongoing commurcation with your
supporters, thewill remember who you are and who you represevibur AIBL Chapter will
become special to them, especially if the students are enterprisingoande positive results.

TIMING

When marketing your Chapter, it is impartdo time your contacts. Timing ithe practice of
creating momentum between your communication opporturstethat you achieve the most
benefit from them.Therefore, wur contacts (verbandbr written) should notbe too far apayt
otherwise your spporters may forget who you are and/or who you repres@ntthe other hand,

your contact cannot be made too close together either. Remember your contacts, professional aryd
otherwise, have business to conduct, so you must respect the time they may deewailable

for you. It is a delicate, and with practice, a learned balance.




PUBLICITY
Create and wubmit press releases describing your AIBL Chapter activities (e.g.,

participation/awards, etc. from the annual AIBL eYdotyour school newspaper arftetiocal

news media. Always include a brief statemte on Al BL6s overall ob
Chapter and individual student member achievements, including any and all volunteer work that
is done in the local communitylt is also important to subiniyour Chapter Report to the
NationalAl BL Of f i ce fewsletter that, keAp iBriir@ sis dNtributed to a national

and essentially network with agh AIBL Chapters across the nation. Even though the National
AIBL Office sends out reminders for the Chapter Report due dates, it is important for your
Chapter to make this activity a priority (e.g., location, location, location!).

FUNDRAISING IDEA GUI DE

CHAPTER BUDGET - DEFINE FUNDING OBJECTIVES

Your Chapter fundraising activities antbnsequently membegparticipation are essential to
raisingthe money your Gapter needs to operate. For instance, ghapterwill need to raise
money to cover, sudings as:

V Chapter office suppliegaper, pendjling folders stapler.etc.).

V Chapter Activities (e.g., telephone, copying, and postage expenses).

V Transportation (e.g. gas and/or mileage to attend local event, collect supplies, etc.).
V Speaker Stipende(g. an authority in a certain area that presents to the Chapter).

V Travel & accommodations to attend and participate in the National AIBL Conference.

This list is not all inclusive as there are many other Chapter Activities that members might wish
to sporsor, attend, and/or facilitate. There are some Chapter Activities that need money even ge
started, such collecting donated raffle items; purchasing raffle tickets to raffle the items; booth
display fee, etc.

MANAGING CHAPTER BUDGET i RECORD KEEPING ACTIV ITIES

It is important to recognize thatl your Chaptefundraising activities, inclding record keeping,
managingreceivables, paying expenses, planning, witt. go toward eaclCh apt er mem
leadership trainingand is directlyt i ed t o Al BEYE &oal$ forxSucteSs)More
specifically, KEYE V- TheBasics of Financial Literacy.

A good business leader is confident in his/her ability to manage finances; therefore all your
Chapter fundraising activities provide you with a great opportunityeaonl and benefit from
these skills. As you participate in these financi al
close attention to those that can serve as qualifying activities for KEXETNe Basics of
Financial Literacy(this would be an idealiet o go back and review
Goals for Succespaying particular attention to KEYE VThe Basics of Financial Literagy

audience. It is also an opportunity for each Chapter to share their success, achievements, ideds



SUGGESTED FUNDRAISING STRATEGIES
The following information offers some great fundraising strategies that Chaptgr want to
adopt and integrate into annual Chapter fundraising goals:

ANNUAL & PROJECT BUDGETS

Vv

Annual Chapter Budget:Prepareand/or updatéAnnual Budget (for the academic
year or time in school that the Chapter is activet can be provided tpaotential
funders

Project Budgets:Once you have completed the Ch
over and identify funds that are specifically related to certain projects and develop
Project Budgets for each of these activities. Aside from being a gosrdise
preparing Project Budgets will allow you to approach potential contributors who
might be interested in supporting a specific Project Budget, rather than the whole
Annual Budget

Identify a line item and/or activities that support the Annuatidetand/or Project
Budget(s) Example of line items, can include, office supplies, meeting expenses,
food expenses (for sponsored events), travel expenses (to attend local event o
National AIBL Conference, etc.).

Accurate angound record keeping is esgahto trackng your income and expenses.
Chapters are encouraged to use a basic accounting ledger and/or accounting softwarf
program, such as Quick Books, to manage your budget.

't i s prefer aBAR8 théirown fudds aip eéneeprénsurattivities
(see listbelow) whenever possible to meet its Annaradl/or ProjecBudget goals.

CONTRIBUTIONS, SPONSORSHIP, AND/OR DONATIONS

\Y

If your Chapter receives a monetary donation to support a specific activitythtiten
money can only based for that specific activity.

Although it IS preferable for Chapters to EARN the funds needed to cover the
Chapterds Annual Budget; AIBL realizes
communities, it may be more challenging to succeed withownite form of monetary
donation or contribution. Therefore, requesting contributions, donations, and/or
sponsorships is another feasible way to raise funds.

To obtain sponsorships, contributions, and/or donations, begin by making a list of
potential funders/contributors in your local area. This list may include, local
businesses, neighboring businesses, government (tribal, city, state and federal)
agencies; Native corporations and/or organization; etc.

Before asking for funds, research the potemtmatributor and it does not matter if the
potential contributor is a native or noative resource, as both potential sources will
be impressed that you took the time to learn about them and their business. This




research will also give you adea of howmuch each potentigjponsomight be able
to afford. You can then be prepared by making a reasonable request.

Once compiled, prepare letters to submit to those that have been identified on the list
to request financial assistance. It is important trtaach letter according to the
resource and the research information you have collected.

Describe and/ or e x pfil Aali BaL  Asl uBpLpdosr t i sasn do|n p
education and devel opment of f uthwl e Ajme
correspondere

Match the Chapter activity with the financial request. This means if, for instance, you
are requesting funds to support two students attendance at the national conference
then the cost per each needs to be defined.

It is important to inform potentiaontributors how much your Chapter has raised on
its own, and how much is still needed.

Spread your request for money between several different resources. For instance, if
you are trying to raise $5,000, then you can approach two potential donoySGi &2
piece, or five different donors for $1,000 a piece. Donors like to know that there are
others who, because of the value they see in AIBL, are also making a financial
contribution.

It is also important to infornall potential contributors about alif the activities the
Chapter has engaged in to date, as well as a plan for accomplishing future activities.
For instance, explain how students benefit from being an AIBL Chapter member, how
many students, for example, will benefit from the sponsoredteveow many
students have internships/jobs (if it is a career related sponsorship); and/or what was
or has been learned from participating in the Chapter activity (e.g. AIBL national
conference activities).

Explain how the sponsored AIBL Chapter actiwtiil benefit their (the sponsor or
potenti al sponsor 6s) busi ness and/ or or
community.

AlwaysT restate the dollar amount you are requesting.

Deliver your requests/ |l etters iwer Ipierso
appropriate to followup on a request within-B days after making the initial request.
Mail the letters only if you cannot deliver them in person.

Make copies of all the letters and the responses received (even the reject letters) fo
Chapterrecords. Hint: If you keep the reject letters, then the possibility exists,
depending upon their reasoning, to address their concerns, wait for a better time, or

just accept that they will not give in the future, so they will not be contacted again
conseguently saving the Chapteroés time, el c.



V Regardless of whether a potential sponsor contributed anything or not, it is important
to always follow your request with a thank you letter. If you were given a certain
amount, remind them of the amount in youtdetand explain what the funds were
used for and the benefits received and thank them again for their support.

Your Chapter is a neprofit activity and receives its neorofit status via the
National AIBL Program. Therefore, you aREQUIRED to provide your donor
information to tle AIBL Office and include: (1) all monetary awards; (2) market
value of gifts; (3) andthe value of any wkind contributions(e.g., buildingspace
rental fee waived which is normally @$150/nightThe National AIBL staff wil
prepare a letter outlining the value(s) of contribution(s) and provide itgrudin
identification numbe to the donor for tax purposes and mail the letter to your
donor(s).

FUNDRAISING IDEAS AND/OR ACTIVITIES

i

i

Sales (flowers, candy, bake sales, etc.)

Sponsor Benefit Basketball durnament follows the traditional basketball tourney, except
your Chapter will keep 50% of all tournament fee(s) or more depending on how many items
you can get donated (e.g., trophieshirts, refreshments, facility rex, etc.).

Request to sell concessions at kheal bingo, local sports games;, similar functions that
attractlarge crowds.

Host aDanceBenefiti follows a traditional dance activity; however the Chapter keeps 100%
of the proceeds at the door. Toyget weltknown DJ or Band to donate all or a percentage
of their fee, donated refreshments, and a donated facility.

Hold a Carnival and Sell concessionghapter will maintain 100% of the proceeds from
selling tickets to participate in carnival gasnand/or get refreshments.

Network with other AIBL Chapters to share fundraising ideas.

Brainstorm. Examine your feasibility. Think of activities that are low in cost, but that can
generate a large return.

Plan for maximum success in all endeavotsswill require time, effort and commitment.
Plan carefully well in advance.

If you need a building, reserve the building first, so you will know the dates it will be
available.

Advertisei advertisg advertise

Itemize your cost for each particulamfiraiser and seek donations first (Project Budgets).




Recognze the donor, as well as oth@sources utilized. Names alone can aroossest
and motivate attendance (popular music DJ or band).

Timingisci t i cal . Ma k e anyoather advities taleng plaReEal thel same
time.

Plan around expected income of your target market

Personally invite community membersattend and/or participate your fundraiser. Extend
free passes to your sponsors and their families.

Thank You!
We WishYou the Best of Luck with Your &ndraising Activitied
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AMERICAN INDIAN
BUSINESS LEADERS

NSTARFO MEETI NG

Our student membeiare presently in the process of organizing a studeaptsr
of the American Indian Business Leaders (AIBL) Program. This student
chapter will be associated with tidational American Indian Business Leaders
(AIBL) organization. Membership is open AbL students regardless of race,
gender, academic major career objective.
The benefits of membership are:
U Leadership Training
U Challenge your Entrepreneurial Spirit
Career Developmer@pportunities
Enhance Cultural Awareness
Networking

Please plan to attend the stamp meeting Feel free bring a frend, your ideas
and your entrepreneurial spirit. Rfreshmentswill be provided

DATE TIME
PLACE

FOR MORE INFORMATION, EMAIL/CALL:




SUGGESTEDAGENDA FORMAT FOR FIRST MEETING

1.

2.

Opening Prayer

Student Chapter HandbooKhe Chapter can download a copy of the Student Chapter Handbook
or can request a hardcopy from the National AIBL Office. The handbook shall be used for reference
and made available to the membat each meeting. Copies may be made for the members.

. Watch the AIBL DVDi National AIBL Program Video Presentation

. Discussion About the benefits oélonging to AIBL

a. Leadership

b. Entrepreneurship

c. CareeDevelopment

d. Enhance&ultural Awaeness
d. Networking

. Handout Memtership Application Forms for ALImembers

a. To be handed in at the end of the meeting

. Discuss Code for Governing Student Chapters (AIBL Student Chapter Handbook)

. Review AIBL Officer position descriptions (AIBL Studenh&pter Handbook)

. Nominations to fill AIBL Officer Positions Students are encouraged to run for these offices, as

this is a step in the leadership process. If elected to an office, remember, for professional purposes
your academic work is first priogt However, chapter responsibilities must also be assumed, as
being an officer requires time and commitment, but it pays off in leadership, skills, experience, and
recognition.

. Vote to fill AIBL Officer Positions

President
. Executive VicePresident
. Vice-President of Budget and Finance Report
. Vice-President of Marketing Report
. Vice-President of Public Outreach Report
. Vice-President of Fundraising Report
. AIBL Advisor(s)

10. President will collect Membership Forms & apply for official recognition via the fafigw

[ ] Writing a Cover Letter.

[ ] Application/Petition for the Eablishment of a Student Chapter Form
[ ] Individual Student Membership Application forms.

[ ] Making & filing all copies of all documents for your files.

11.Schedule Next Meeting

12.ClosingPrayer and Adjournment.




SUGGESTED AGENDA FORMAT FOR REGULAR CHAPTER MEETINGS

(Your School) AIBL Chapter
Agenda
(Day, Date)
(Time)
(Place)

. Opening Prayer
. Introductions

. Membership Application Forms for new members
. Orientation of new members

. Old Busiress

. Review and approval of last meeting minutes
. Review and approval of financial reports

. Follow-up on previous agenda items

. Reports

Presidentds Report

Executive VicePr esi dent 6 s Report
Vice-President of Budget and Finance Report
National Annual Leadehsp Conference

Vice-President of Marketing Report

Vice-President of Public Outreach Report
Vice-President of Fundraising Report

Committee Reports

a.
b.
C.
d.
e.
f.

g.
h.

10.New Business
11.Closing Prayer and Adjournment.
SUGGESTIONS FOR SUCCESSFUL MEETINGS
V Always start on time ad end on time.
Allocate time for each agenda item and stick to agenda.
Establish a deadline date for the agenda.

Advise members to submit requests to be placed on the agenda that are outside of th
normal agenda items by the deadline date.




CHAPTER ACTIVITY PLAN - (Example I)

GOAL: Meet Al BLOs Six (6) KEYE Goal s

OBJECTIVE I: Learn the Basics of Entrepreneurship

ACTIVITIES:

1. Each Chapter member must identify Chapter Operation and Fundraising Projects

2. Each Chapter member musbmplete a personal online assessment outlining individual
interests and skill level to determine the type(s) of business that compliments the student
(select own online testing resource or select one ofP#rsonal Online Testing Resources

located in SArt-Up Packet Resource List).

. Prepare a Chapter Business Plan that all Chapter members can participate in or prepare o
individual member Business Plan, depending on current time and resources.

. Experience operating a business via Chaptared busines®r your own individually
owned enterprise.

.l dentify and i mplement Chapter businessos

strategies by identifying target market(s); building customer relations; and evaluating
customer satisfaction.

OBJECTIVE Il : LearnLeadership & Individual Responsibility

ACTIVITIES:

(6. AND d e fActimitees & @bgctivesfor the remaining five (5) KEYE
Goals for Program Successe.




CHAPTER ACTIVI TY PLAN - (Example II)

GOAL: Participate in Annual AIBL Conference
OBJECTIVE: Raise the funds needed to attend the AIBL Conference.

ACTIVITIES:

. Determine the number of students who want to attend the annual event;

. Determine the budget (see exampieappendix) for transportation (e.g., personal vehicle
mileage; airfare; train fare; etc.) costs, accommodation (motel/meals) expense, etc. to attenc
the conference.

. Determine what activities and/or assignments each student on the conference list mus
paticipate to earn their way to the conference. This might include developing a point system
to determine the level(s) of active involvement in AIBL sponsored and/or volunteer
activities. Some of these sponsored events may include participating in a nartder of
fundraisers; obtaining a certain amount of sponsor(s) and/or donations; and/or volunteering
with a local norprofit organization, such as Habitat for Humanity, visiting elders in local the
Retirement Home, running for the March of Dimes, etbat®ver the project and/or activity,
each Chapter, as a group, must decide on the pointraaudifaty participation system.

. Define fundraising targets. For instance, your Chapter may want to have 1/3 of the funds
needed by a certain time, ehalf by arother deadline, and the total by a final deadline and
subsequently discuss what will happen if
to attend the conference.

. Define the acceptable class attendance and/or GPA to be able to attend theamug-or
instance for K12, the Chapter may require perfect attendance and assignments to be
compl eted in advance of the trip so that
College and/or University Chapters may require a certain minimiiA @ attend or
institute an academic checklist whereby each of their instructors must agree to and sign &
form indicating the student is in good academic standing and the trip will not compromise
this standing in any way (see example of Academic Cheaklegipendix).

. Approach the appropriate Schoalithority to ensure the AIBL students will be able to
participate in the annual event without recourse (e.g., absence from class, turning in
assignments, etcgnd beprepared to showActivity Plan o ensuret he st udent &S
suffer academically




Al BL
Conference

Chapter

Estimated Expenses

OBJECTIVE:

Projected

Budgert

Activity:

Annual AIBL Conference

Number:

10 Students 1 Advisor

Amount needed
to raise:

$9,454.00

EXPENSES:
Item

Description

Amount

Registration Fee:

10 Students X $150.00

$1,500.00

Airfare:

10 students X $400.00*

$4,000.00

Lodging:

6 Rooms X $121.00 X 4 nights

$2,904.00

Meals:

10 students X $25.00 X 4 days

$1,000.00

Shuttle:

Roundtrip from airport to hotel

$50.00

TOTAL

$9.454

FUNDRAISING:

DATE

DESCRIPTION

AMOUNT

BALANCE

9/15/200X

Beginning Balance

$9,454.00

10/31/200X

Fundraising Activity #1

$200.00

$9,254.00

11/1/200X

Associated Students

$1,000.00

$8,254.00

11/27/200X

Fundraising Activity #2

$300.00

$7,954.00

12/1/200X

Bake Sale

$200.00

$7,754.00

12/1/200X

Sponsorships

$1,200.00

$6,554.00

12/15/200X

School Donation

$2,000.00

$4,554.00

12/15/200X

Tribal Donation

$1,000.00

$3,554.00

12/15/200X

K-Mart Donation

$300.00

$3,254.00

12/15/200X

Ben

Franklinbdés Do

$100.00

$3,154.00

12/15/200X

IGA Donation

$200.00

$2,954.00

12/20/200X

Fundraising Activity #3

$500.00

$2,454.00

1/15/200X

Sell Ads for Conference Program

$1,000.00

$1,454.00

2/14/200X

Fundraising Activity #4

$500.00

$954.00

3/1/200X

Fundraising Activity #5

$500.00

$454.00

3/30/ 200X

Bake Sale

$454.00

$0.00

Additional Expenses: Rental Car

Midsize Car = 5 adults, 3 large suitcases

$26.99/day X 4 days

$107.96*

Full-size Car = 5 adults, 5 large suitcases

$54.99/day X 4 days

$219.96*

*Does not Include estimated taxes and fees.

*RT from Missoula, MT




NEW AIBL POLICIES & RESOURCE INFORMATION

AIBL ADVISOR/ CHAPERONE BACKGROUND CHECK POLICY

Again to become an AlBIAdvisor, Co-Advisor, and/orAIBL Chaperoneregardless of how

well the person is knowand/or if the person is a parent of an AIBL Student; the National
AIBL Organization isLEGAL LY REQUIRED to perform a Background Check, especially
when children under the age of 18 are involved. To legally abide by this, the National AIBL
Board & Staffrequire a Background Application Informatiaio be sent to the National AIBL
Office BEFORE a parent/community membean serve as an Advisor, @alvisor, and/or
Chaperonan AIBL activity and/or evenSee Next Page for Background Check Form.

Al BL6s P ARMISSIONFFORMS POLICY

Each Chapter shall abide by their School 0dfs
Chapter activities. | f participation is |NO
under AI BLOs Parent s ofrthe SchoobRolicyP ar lack chgreof, Rie g
EACH student member iIREQUIRED to ABIDE by Al BL&ds PARENT PERMI S
FORMS POLICY which states thaall students, under the legal age of 18, must have a

signed permission form for participating and/or travelind\BL sponsored events and this

includes the National AIBL Conference. Students must also provide a signed Medical
EmergencyRelease Form prior to being able to participate in any AIBL sponsored activity
and/or event.

It will be the Advisor(s) responsility to collect this information from the studerRIOR

to allowing students toojn AIBL. There are Suggested Parent Permission Format(s),
including examples the appendix that you can copy directly from this handbook or rewrite,

yet either way, thePar ent and/ or Legal Guardianbs sj g
Advisors can, for instance, give students up to the third (3) meeting as the deadline for
turning in the form and after that they will not be allowed to even attend the AIBL meetings

until these form(s) are turned in.The appendix contains the following information,
suggested format(s), and example(s):

PHONE CALLS: Prepaid phone cards are a good idea whether you are traveling locally or
across the nation. Although many students haelephones these days, there are those

among us that do not have this luxury; therefore prepaid phone cards are the next best thing
These can be purchased at any local convenience store and depending on how much mondgly
you want to spend, their pricesrafgg om $5. 00 t o $60. 0ddhec kDo p 6t
because if you take the time to do this, it is almost guaranteed you will find a great deal on
per/cent/per minute usageNow as far as Cell Phones go, most will agree this is a draw,
especially when hding 20 plus students around. As a point of reference, you will find an
example ofa Guidelines for Managing Student Cell Phone Use; however if you decide to
implement guidelines such as this one, please remember to make it specific to your Chapter.




DEBIT CARD(S)
If your Chapter plans on participating in the Annual National AIBL Conference, it is

reamommended that you considpurchasing Prepai@®ebit Card that you can use to make

your Chapt e retnents and ioteédccormmodationsy efince you must be 18

years or older to obtain a Debit Card, it is recommended that the AIBL Chapter Advisor(s)
utilize the DebtCar d system so they arendt using thei
of the easiest Psaid Debit Card Systems to use he Wal-Mart Debit Card. For a one

time fee of around $5.00, you can purcha¥éadMart Debit Card with a load limit of $500.

Once you pay the initial fee, you are givjn
the United States, however due te it it empor aryo natur e, it c a
Permanent Debit Card will arrive inrI0 business days and can be reloaded for up to $2,000.

This may even serve as an alternative way to manage the money your AIBL Chapter raiseg
versus going through theassle of opening an AIBL Chapter bank accouBiit remember,

for planning purposes, if you want to do this for the Conference, give yourself a good two
weeks time from date of purchase to receive your permanent card.

There are a variety of advantages @iging a prepaid debit card account, however the three
(3) prevalent are:

U Conveniencé you can reload them anywhere there Wal-Mart location and there
are many other stores that are will reload prepaid debit cards for a small fee;

0 You wo n 0 tisk of makingtahmestake and become overdrawn on your funds,
because if you dondét have money in you
period!

U You can manage your account via a quality interactive voice response system and if
t hat d o e sucéntmanagerydaccougt online from anywheranytime!



BACKGROUND CHECK APPLICATION

Rev 6/2008

TYPE OF ACTIVITY AND/OR REGISTRATION (check one):

[ 1 AIBL Advisor

[ 1 AIBL Co-Advisor

[ 1 Chaperone (Define Activity)

Name of School:

American Indian Business Leaders
National Office Headquarters
Gallagher Business Bldg, Ste 366
Missoula, Montana 59808

Phone: 1-800-243-AIBL

Website: www.aibl.org

Address:

City:

State

Zip Code:

School Contact Name:

Email Address:

Phone:

Sighature:

Read the application and accompanying instructions carefully. Answer ALL questions completely. If
additional space is needed for an answer, attach a separate sheet indicating the section and/or number to
which the information applies. Date and sign any attached sheets. Send completed form to the National
AIBL Office, Attn: Executive Director, along with:

a) One completed fingerprint card that meets FBI processing standards.

b) Check or money order for $40 payable to the National AIBL Office. Or complete Section B to pay
by credit card. Do not send cash.

als |isted in Secti

c) Materi

on

C, Line 4 if you

You will be notified when your background check is cleared, or if we need additional information.

SECTION A APPLICANT INFORMATION

Legal last name

Legal first name

Legal middle name

Date of birth (month/day/year)

[

Personal mailing address

Birth place (city/state or country)

City, state, zip

County of residence

Residence street address, city, state, zip (if different than above)

List all states lived in for past 10 years

List any other names ever used including nicknames, aliases, maiden, prior married, etc.

Social Security No.

[ 1Male
[ ] Female (

Daytime phone number

)

Alternate phone number

)

As part of your application to participate in an adult advisory and/or chaperone for children as a Non-School Office , the law for
minor aged children requires that you provide your Social Security Number (SSN) to the National AIBL Office to be used for an
official background check to ensure the safety of the minor-aged children participating in AIBL.

BACKGROUND CHECK APPLICATION, continued

Rev 9/2009




SECTION B PAYMENT

Background check fee is $25. Payment may be made by check/ money order payable to The National AIBL Office or by credit
card. Do not send cash. Complete this section to pay by credit card.

[ TVIS A [ ] Master Card CardNo _ __

Expiration Date (mol/yr)
Billing Address

Signature Authorizing Credit Card Payment

SECTION C BACKGROUND QUESTIONS

Criminal Disclosure

a) Have you ever been convicted* of any felony or misdemeanor criminal offense? **

b) Are you currently under investigation, indictment, awaiting trial, verdict or sentencing in any criminal proceeding?

*k

c) Do you have any criminal arrest or citation, which has yet to be adjudicated; especially where minor children are
involved? **

d) Are you a fugitive from justice?

e) Are you presently on parole or probation or paying any restitution or fine?

*©@onvi ctleuddoe si nac gui lty or f@fAno contesto plea, verdic
convictions must be disclosed, even if they were later dismissed, a diversion program completed, or occurred when

a minor was involved.

** Include major traffic violations such as DUI, reckless driving, or driving while suspended or uninsured; especially if
or a minor child was/is involved.

Professional Disclosure (trade, occupation or profession relative to minor  -children)

a) Have you ever been subject to any type of disciplinary action whether or not you were employed as a contractor,
full-time employee, and/or volunteer work?

b) Were you permitted to resign after allegations were made against you, in connection with or while under
investigation, or while an action was pending via employment, contract, volunteer work, and/or otherwise in a
community service position?

c) Are you currently under investigation, involved in a hearing, trial, administrative proceeding or other action by an
authority that employed you either in a full-time paid, contract paid, volunteer position, and/or in a community service
position?

d) Have you ever received an adverse decision or judgment against you in a criminal, civil, or administrative action
related to your business, employment, contract, volunteer, community service, or professional activities?

f) Have you ever had an application to serve as a full-time employee, contract, volunteer, and/or community service
work, denied or issued with restrictions or limitations?

g) Have you ever been terminated from any employment, contract, volunteer work, and/or community service
position for theft, fraud, or dishonesty?




PERSONAL AND CAREER INTEREST ONLINE TESTING T OOLS
The following information provides internet resources for online personality and/or career

development testing according to personality and interests. Although this information is provided
for fun and for members to learn more about themseldéBl. would like to encourage
everyone to visit with their individual School Counselors or School Career Counselors for other,
more effective monitored testing. It is important to also not LABEL yourself one way or another
based on these tests, especially asung adult and/or teenager because as you grow and have
new experiences, you interests and personality changes. Therefore, AIBL encourages al
students who decide to do any sort of personality and/or career testing online, to do the same tejjt
in a year ad periodically after that and we can almost guarantee your results will more than
likely not be totally the same. Food for thought!

1 ALL ABOUT TEENS & YOUNG ADULTS
This website is all about teeasd young adults. The resources include informationt@ ge
summer job; get a fulltime job; find a career; find a college; apply for college; apply for
financial aid, including discovering what college major and/or minor might be of interest, etc.
It contains a variety of test and other resources, includinifutle & Career Tests; Job
Shadowing/Internships/Volunteer Work; Jobs; Temporary Jobs; Choosing a Major; and
Wh a tM¢ Ideal Jobinformation.
Website: http://teens.tuls@drary.org/collegeandcareers/choosing_career.htm

HUMANMETRICS.COM

Identify your type with Jung Typology Teahd/or aJung Career Ind&t o.r Ehesetess

are based on Carl Jung & Isabel Mey#sggs typological approach to perstihaand
career indicatorsThe results of these tests include learning, personality type, description of
personality type, a list of occupations and eduacationstitutions wilre onecan obtain the
relevant degree and/or training most dulgao his/hepersonality type.

Website: www.humanetrics.com/cgvin/JTypesl.htm

HRPERSONALITY.COM

This pesonality testing resource focuses on tools to assess Career Development; Leadershig
Team Building; Workplace Effectivess; and Candidate Assessment. Although ts a

paid service; they encourage using theiiree trial to check these tests outWebsite:
http://www.hrpersonality.com/home/



http://teens.tulsalibrary.org/collegeandcareers/choosing_career.htm
http://www.humanetrics.com/cgi-win/JTypes1.htm
http://www.hrpersonality.com/home/

KEYE EVALUATION CHART

KEYE |
Four (4) Activities

President
(Assigns 15
Points)

Advisor |
(Assigns 15
Points)

Advisor Il
(Assigns 15
Points)

a. Operating &
Fundraising Activities

b. Personal Assessment
Activity

c. Business Plan
Activities

d. Business Participation

e. Marketing & Customer
Relations Activities

75 TOTAL POINTS
POSSIBLE

KEYE Il
Two (2) Activities

President

Advisor |

Advisor Il

1. Chapter Policies, etc.
Activities

2. Leadership Activities

30 TOTAL POINTS
POSSIBLE

KEYE I lI
Four (2 Activities

President
(Assigns 15
Points)

Advisor |
(Assigns 15
Points)

Advisor Il
(Assigns 15
Points)

a. Community Service
Project

b. Meet & Interview
Community Reps for
Learning Eventéssues

30TOTAL POINTS
POSSIBLE

KEYE IV
Two (3) Activities

President

Advisor |

Advisor Il

a. Career Profile

b. Write 1 Page Plan

c. Meet/Interview Career
Representatives

45TOTAL POINTS
POSSIBLE




KEYE EVALUATION CHART (page 2)

KEYE V
Four (3 Activities

President
(Assigns 15
Points)

Advisor |
(Assigns 15
Points)

Advisor Il
(Assigns 15
Points)

a. Own Bank Account

b. Importance of Financial
Planning

c. Quality of Life Via
Financial Mgmt Tools

45TOTAL POINTS
POSSIBLE

KEYE VI
Two (5 Activities

Presiant

Advisor |

Advisor Il

a. Define What it Means
To Be Indian (1 Page)

b. American Indian Values
VS Corporate America
Values (1Page)

c. Learn Tribal Specific
Values Via Tribal Elder,
Leader, Community
Member, etc.

e. Define Individual Tribal
Cultural Values (1 Page)

d. Participate in Minimum
of 1Cultural Activity

75TOTAL POINTS
POSSIBLE

NOTE: The total number of points is based on using three (3) judges; the Chapseddt;
and two (2) Advisors. If your Chapter has only one Advisor, then you can select another Officer
position that carries a lot of responsibility such as the Vice President of Finance or you can
select an unbiased third party, such as another teagberent, etc.; but if a third party is

s el

ected make

sur e

t hey

are i

n

a

position

t




AN AIBL ELEMENTARY C HA RULER &/OR _GUIDELINES
EXAMPLE

The following is the Elementary Chapter that was discussed earlievdlajoing to be used as

an example whereby the studentds themsel vels
Although their point system is not based on the current KEYE Goals for Success Program, thei
example contributed to the developmentlod KEYE activities. Please notice that, in addition

to the National AIBL Conference, the accommodation for an Alternate Fieldtrip was included, in
case some that earned the trip to the national event could not make the trip. Please also notice fat
the endof the Rules & Guidelines, ea@TUDENT and thePARENT signed the form indicating

their understanding and agreemégiin excellent way to get the parents involved!

Membership Requirements:
1. All AIBL members are required to have an active savings account.
a. Bring $5.00 and social security number to set up the account
b. Money for the account must be received by Octob8&r 30
2. All AIBL members must be academically eligible to participatalinPAIBL activities
per the school és eligibility policy.
3. The last day tgoin the AIBL Chapter will be October 30th.

Meetings/Attendance:

1. Meetings will be held weekly.

2. If a student is more than 10 minutes late for a meeting, he/she will be counted absent
for that meeting.

3. If a student has 4 or more unexcused absences fregtings, he/she will no longer
be a member of the AIBL Chapter.

4. If an AIBL officer has 3 or more unexcused absences from meetings, he/she will no
longer be an officer of the AIBL Chapter. General AIBL member attendance will
follow as outlined above.

Point System
1. Participation inall AIBL activities (except regular meetings) will be assigned points

at the rate of 12 points per hour (if less than an hour, at the rate of 3 points per
guarter hour). This shall include officer meetings.
Points given fordndraisers with a dollar value will be given at the rate of 1 point for
every $1 sold.
With prior approval parents or otherelativesare encouraged to assist with AIBL
activities. Points will be awarded to his/her child as specified above.
If an AIBL member has an excused absence and is unable to participate in an AIBL
activity, he/she (with prior approval) can substitute one representative (related adult)
to work in his /her place. Points will be awarded at the same rate above.
Approvedstudent donatins will be valued at 12 points per donation.
Points will be awarded to those students that develop business plans, as follows:

a. Sole proprietorship 100 points

b. Partnershipg 50 points per partner

c. Additional 500 points awarded to those students who imghe their business

i income/expense sheet must be submitted before points will be awarded.




Behavior
1. One of our primary goals is to promote leadership. We expect our students to behave as
leaders and be positive role models for the entire school di3thnietfollowing guidelines
will apply
a. Students who reach a Level Severe 5 (as defined in the student/parent handbook
will be removed from the club.
b. Any student who is caught possessing, using, or purchasing an illegal drug (as
defined in the student/parehindbook) at any time while involved in the club
will be removed from the club.

Fund Raising
1. Voluntary and/or solicited donations will only be allowed as matching dollars. For

example, if your chapter raises $500, then they can ask for a $500 match.

2. Students and/or parents will be required to handle money from time to time for some of
the fundraising activities we have. It is the student responsibility to make sure all money
is turned in to the AIBL advisdr Any money not turned in will be the respsinility of
the parent. Failure to satisfy the debt will result in immediate dismissal from the club.

Participation at Annual AIBL Conference
In order to be considereadigible to attend the national AIBL Conference, students must meet the
following minimum requirements:
1. Develop a business plan individually or with a partner. All business plans are due to the
advisors by December 15th. Training will be provided to assist all AIBL members.

. Participate in at least one financial literacy workshop.

. Participate in at least one AIBL sponsored community service project.

. Participate in at least one cultural activity.

. Attend at least one business speaker luncheons.

. Participation in 75% of the annual AIBL fundraisers.

NOTE: Final determination of who Wwiattend the conference will be based on highest points
and available AIBL funds. This decision will be made on Mafch 1

Alternate Field Trip
For students who meet all of the above requirements but who do not have enough points tc
attend the AIBL Confance, an alternate field trip will be provided at the end of the year.

Sign Off Sheet
| acknowledge that | have received a copy of the AIBL membership guidelines/rules. |
understand the guidelines/rules and agree with them.

Student Signatre Parent Signature




Al

BL6S PARENT PERMI SSI ON FORMS POLI C

AIBL Recommended &/or Suggested Parent Permission Form(s) Format
Guidelines

. Types of Parent Permission Forms include: permission to participateahdotivity or
event; permission to attend afsehool/weekend function; permission to miss school for an

event; permission for an overnight event; et8edexamples provided).

. Emergency Medical Release Authorization Famextremely important, espidly if you

have students with medical conditions such as Asthma, Food Allergies,Baengllergies

(e.g. bee/wasp bites), etc. Another important reason for collecting this permission form is if
you happen to have students who are taking medicatian regular basis, such as allergy
medication, antibiotics, as well as something as simple/l@mol or ibuprofen.

. Volunteer Driver Permission Release Fdma form that should be used when anyone other

than the Advisor(s) or School Officials (e.g., sohlicensed bus drivers) volunteer to drive

AIBL student members, then the Chapter will need to collect the form (with copies of the
driver 6s |l icense a npdior to Hestingr aa paceet, relativé, candmoa t i |o n
community member, provide transgation for AIBL students and/or AIBL functions.

. Use letterheadthis can be as simple as copying the AIBL Logo off the website at

www.aibl.organd pasting at the top of your letterheead)g.

. Make sureyour letterhead cotains address and telephone number for the local AIBL

Chapter. It will be left up to the Advisor(s) if he/she/they wish to tpsithertheir own
personal telephone number(s) or not; otherwise the sthgiane number should be used.

. Next include a stament that provides a brief explanation of the AIBL sponsored activity

and/ or event and why you need the Parento6ég F

. Provide a schedule of activities and a timeline if feasible. For instance, if the Chapter is

going on a local field trip, themlst what the Chapter will Dbe]jdc
9:30 Travel to the Museum, etc. This will put parents at ease in knowing where their
children are at certain time(s) of the day, when they are generally at school or at home (if it is

an afterschool/weekend activity).

It is extremely important that an emergency contact phone number is provided (e.g.,
Advisords cel |l phone number, the destinatijon

. Student Cell Phones: If Chapter members have their own aalleghit is certainly a local

decision on whether or not to allow cell phones on a field trip, etc. However depending on

the age group of the Chapter, allowing cell phones with approved cell phone protocol (e.g.,
instances when students are allowed tothse& phones and when they must be shut off and

if the rules arendt foll owed, the cell phijpn:
trip, event, etc. and parents are notified, etc.) then this may be feasible. We are including &



http://www.aibl.org/

Sample Cell Pbne Protocol Sheet, however please know this is totally a local Chapter
decision and the form can be modified to meet your specific situation(s).

10.The last part of the Permission Form should provide a place for Parents and/or Legal
Guardians to give all th i nf or mati on needed, such as: $
Address/Phone; etc.

11.Next provide a place on the form with an authorization checklist whereby parents check their
Aper mi ssiono preference (see example belo a

12.Then indcate the place for the parent to Print their name, provide their signature, and a date.

13.End the form with a statement, such as:

APl ease remember that Al BL cannot maneefase]| yc
activity and/or eveftunless tiey have explicit written permission from you. This form must

be returned no later thardeadline datpso that we will have the appropriate amount of time

to accommodate all participants.f you have any questions, | €
[name d contact(s)] at [telephone number] betweetay/timg¢. Thank You! We look

forward to having your child participate.

14.You will want to include a letter to the parents along with the permission form. In addition
to providing a more detailed explanatiohtbe activity and/or event, the letter is also an
opportunity to provide a brief explanation about AIBL and the benefits the students are
receiving from participating in the program itself (e.g., not just the one activity/event).

15.The following pages wilprovide you some generic permission forms and an example letter
and permission form for AIBLG6s National Lle a
these examples are generalized. Each Chapter will have to customize the wording and othe
informationto suit your local activities, functions, and/or events.

16,.To make sure everything meets your Schoolfds
would be a good idea to run your per missijon
Principal) before ending them home with the students.

17.Last, but not least, if the AIBL activity is a dayp, afterschool activity, or a weekend
event, please remember to include this in the information you send to parents, notifying them
of the appropriate transportati@arrangements (e.g., they must or you will pigidropoff
their student at the school, other central location, or from/at home) and/or any other
necessities the studentdés must be preparefl t
spending moay, etc.). Even if your activity takes place during the school day and there is
the slightest possibility that the event may run longer than the school day, alternative
transportation should always be a consideration.



LOCAL EVENT AIBL CHAPTER S AMPLE FORM

Sky-High Junior AIBL Chapter
101 Sky Blue Road Advisor Begay: (555) 558000
Sky-High, AZ 55555 Advisor Watts: (555)8331

My child, [ ] Has My Permission; [ ] Does Not

Have My Permissionto take part in thesky-High Junior Chapter of the American
Indian Business Leaders (AIBL)Mdet & Greet with Successful Community Business
Leaders @vent which is being sponsored by the Community Tribal College AIBL
Chapter onSaturday, September 24, 200¥%om 10:00 a.m.until 2:00 p.m in the
Business Resource Center, Room 222, on the Community Tribal College Campus.
Lunch will be provided by the Community Tribal College AIBL Chapter.

[ 11 will arrange to have my child dropped off at Sy gh 6és North Par ki
between 9:00 and 9:30 a.nto be transported to the Community Tribal College by
AIBL Advisor(s)._Mr. Jim Begay & Mrs. Julie Watts. Rides will leave the
parking lot no later than 9:35 a.m. so students will arrive on time. | understand my
child will be transpaed back to Sk Hi ghés North Parking VLot
Advisor(s), for me to pickip between 2:15 and 2:30 p.m.

[11 wi || drop my <child off at the Communi tjy
Centerno later than 9:45 a.nand return to pick my child ugt the same location
no later than 2:00 p.m

[ ] | need to make other transportation arrangements for my child, please call me at
. The best time to call me is from and
on the following day(s)

Print Parent/Legal Guardian Name:

Signature Parent/Legal Guardian: Date:

Parent(s) pleaseeturn this form no later tharBeptember 20, 20036 that we may provide an accurate

headcount for lunch. Please note th#itAIBL members are required to write a one page report on their

experience and what they learned from event. Once this assignment is complete, a copy will be sent home

to share with you. | f you have any questobOOors, pl eascé
Mrs. Watts at (555) 558111. Thank you, weodk forward to having your child participate in this

worthwhile learning opportunity!



AIBL CONFERENCE COVER LETTER FOR PARENT PERMISSION - EXAMPLE

Sky-High Junior AIBL Chapter
101 Sky Blue Road Advisor Begay: (5550689
Sky-High, AZ 55555 Advisor Watts: (555)-33%1

<>2<>2<C><><><<><><><<><><><><><><L>

Dear Parent(s)/Legal Guardian(s):

First, thank you tolhof you that have helped the Slyigh JuniorAIBL Chapter and/or your kidgrow
by allowing them to participate in all of the AIBL activities this pasiryeThis is just a brief follovup
to our ChapteNewsletter we send to you and post to our website each month.

As you know your kids have been wking extremely hard to earn the KEYE Points and funds to travel

to and participate in Al BL6s National Leadership A
Chapters bgether from across the nation to participate in leadership, entrepreneurship,iecedesar

development; and cultural awareness activities. In addition to celebratir] itear Anniversary, this

year 8s conflefr eintc el ¢ h®ane B ewill fotus onladivitiesghatTnepireMreividual
selfresponsibility with thegoal of teaching our young people that before we can contribute to a team

and/or to societywe must first know who we are, understand what we want, and decide how we are

going to get there!

In addition to the many workshops, leadership eventsptratactivities, we are proud to report that our
Chapter, your ki ds, have been selected tolcompete i
fact, the National ABL Office reported that theyeceived a record amount of business plan entries this

yea and ourChapter isone of only four in our category natiavide to be selected to compete and
present at this yearés annual competition!

As we reported, the kids earned enoggiints andmoney to send all 14 members to Cancun, Mexico,
including, airfare lodging, and meals! The only expenses not covered will be for incidentals and
shoppng; therefore we would encourage you to sgodr kids with some extra spending moneyda
phone cards for the calls we know they will want to miakgou!

One last itemattached please find thHgarent Permissioand Medical Release Form(sye need you to

sign. It is extremely important that we receive théd¢ OR BEFORE FEBRUARY 10, 200Kecause

we have to finalize our airfare and lodging arrangements by then. Agairevggateful to all of you for

your continued Chapter support and for encouraging
blessed with a better group of parents and kids this year! If you have any questions, please feel free to

call either myself oMr. Begay (our cell numbers are listed on the letterhead). Thanks again and Take

Care!

In the Spirit,

Mrs. Watts, Advisor Mr. Begay, Advisor




AIBL CONFERENCE PARENT PERMISSION FORM - EXAMPLE

Sky-High Junior AIBL Chapter

101 Sky Blue Road Advisor Begay: (555) 558000
Sky-High, AZ 55555 Advisor Watts: (555)-23%1

<I>3C>3C>C>C<><<><><><<><<><<><><><><>

Parent(s)/Guardian(s) Permission Form
For Travel & Participation
Al B L 6"ANNUBL NATIONAL LEADERSHIP ACADEMY
TheSkyHi gh Juni or Al BL Chapt er "Anmal Natianal beaderghip Academy, Maech d  A|l B L

197 20, 200X. Please review the following trip details and ceteplsign, and return the bottom of this form to the
AIBL Chapter Advisor(spn or before February 10, 200X.

LEAVING: 9:00 a.m. on March 18, 200X from SKigh Parking Lotvia School Van
DEPARTING: 11:00 a.m. Delta Airlines, Flight XXOX

DESTINATION : Cancun, Mexico, Santa Clara Resort & Hot@22 Water Blvd, Cancun, Mexico
252521234, Phone:-B884441212 Ext. 2545

CONTACTS Julie Watts Jim Begay Ann Price John Pott
CELL PHONE N O: (555) 5551111 | (555) 5550000( (555) 5552222 | (555) 554212

SHOULD BRING: Passprt; Warm weather clothes; phone card; spending money; AIBL Packet &
Copy of Medical Release Form

RETURNING: 7:00 a.m. Delta Airlines, Flight 18O
ARRIVAL: 2:00 p.m. on March 21, 200>6ky-High Parking Lot via School Van

------------------ (Detach & Return to AIBL )---- mmmmmm-

My Child, , has my permission to

participate in the AlBLNational Leadership Academy trip to Cancun, Mexico, Marci24,8
200X. During this time, | may be reached at:

Primary Phone: Alternate Phone:
If I cannot be reached in the event of an emergdheyfollowing is to act on my behalf:

Name; Phone:

Relationship to participant:

Primary Physician:

Additional Comments:

Signature of Parent/Guardian: Date: / /200X




National Leadership Academy Permission Form

[ ] National AIBL Office [ 1 AIBL High School Chapter
[ ] AIBL Tribal/University Chapter [ ] AIBL Junior Chapter
[ ] AIBL University Chapter [ 1 AIBL Elementary Chapter

I>2C>C>3C>C><C<>2C><>2C<><H>C>2C><<C><<><<><<CX><><><>

Brief Description of the National Leadership Academy activities,

competitions, etc. Attach AIBL Brocine, Conference Materials (e.g.

print the website description

DEADL INE: This would be the deadline for returning permission forms

wi t h

LEAVING:

DEPARTING:

DESTINATION:

LODGING:

CONTACTS
CELL PHONE NO:

WHAT TO BRING:

RETURNING:

ARRIVE HOME:

(Detach & Return to AIBL )----

My Child, , has my permission to
participate in the AIBL Natiorld_eadership Academy trip to Cancun, Mexico, Marck248
200X. During this time, | may be reached at:

Primary Phone: Alternate Phone:

If I cannot be reached in the event of an emergdheyfollowing is to act on my behalf:

Name: Phone: Relationship:

Primary Physician: Phone:

Additional Comments:

Signature of Parent/Guardian;




AIBL Parental Emergency Medical Release Form

[ ] National AIBL Office [ 1 AIBL High School Crapter
[ ] AIBL Tribal/University Chapter [ ] AIBL Junior Chapter
[ ] AIBL University Chapter [ 1 AIBL Elementary Chapter

I>2<C>3C><C><C><C<>2C>3<>2<C><<>2<><<>3<>2<<><>2<>&><<><><>

PARTICIPANT NAME : DATE:

NAME OF EVENT/ACTIVITY :

EVENT DATE(S): TIME(S):

| hereby release AIBL, its representatives, employees, contractors, and official volunteers, from any liability
arising out of or in anyway connected with participation of my child in the AIBL Event/Activity listed above;
and/or

| give permission to AIBL, its representatives and employees, in the event that | cannot be reached at the
contact and emergency telephone number provittedsansport and admit my child to a local hospital for any
purpose requiring emergency medical treatment.

List Current Medical Condition (if any):

List Current Medication (if any):

Any Known Allergies?

In case of B emergency and in the event a Parent/Guardian cannot be reached, | authorize AIBL to contact
the following individual(s):

Name: Relationship

Daytime Phone: Alternate/Cell

EFFECTIVE DATE(S)

Start Date: Do You Want to Specify an Endaie?

End Date Include Family Doctorrformation? ®

FAMILY PHYSICIAN

Name:

Office Phone: Emergency Phone:

PARENT SIGNATURE:




AIBL Youth Volunteer Transportation Form

[ ] National AIBL Office [ 1 AIBL High School Chapter
[ ] AIBL Tribal/University Chapter [ ] AIBL Junior Chapter
[ 1 AIBL University Chapter [ ] AIBL Elementary Chapter

<><K><K>C><C><C><C><C><C><C><C><C><><><<><><>X

DATE:

NAME OF AIBL ACTIVITY:
DATE(S):

BRIEF DESCRIPTION OF ACTIVITY:

Volunteer Full Name: Driver License No.

Full Covaage: Y /N Current Registration Y / Nhsurance Co.
[Circle Y for Yes or N for No]

License Plate No: Make/Model/Yr:

Date Background Check Application Filed: Approved: [] Yes [] No

Approved By: Date:

[AIBL Official6 s Si gnatur e]

| hereby give my child, , permission to be transported
by Volunteer Driver for specific AIBL Activity & Date(s) on this form.

PARENT SIGNATURE: DATE:

* REQUIRED: Driversar e t o provide copies of driverds |license
file with the permission forms for all events.




SAMPLE CELL PHONE PROTOCOL FOR AIBL FUNCTIONS

In addition to serving as one of the most convenient tools of mddehnology, the Cell Phone

can be our best friend or our worst enemy! If you pay attention to the news, there is a lot of
controversy about cell phone usage in the school systachs college classrooms. Thus, itis a

timely subject for our memberghi Hmm, cell phone protocol? Is there such a thing and do we
really need it? Since there is no real e a
becomes an issue, I f it hasndét already.

Aside from the convenience of having the ability to tallanywhere at any time, as long as you
have service, i can Yhe othehberefits ohhaving acell, pbonep, if yoa s 4!
dondt have a job and/ or fsaofiamgdical gmergenay.alincanh a e
provide security, ihothing else, when you are in a strange place or going off to school, leaving
home for the first time, when your car breaks down, or those times you find yourself walking
home a little too late at night.

However, there are times that using cell phondsgther it is to talk to your friends, text your

mom about the AAO you just got on a test, DT
internet, are not appropriateuch as when you are in the classroom, meeting, or any other place
where you shoulthe learning, showing respect, agiging your undivided attention. Any other

place could be while attending the National AIBL Conference activities, whether it is
participating in a workshop, listening to your competition give their presentation, otoon af

a facility set up by the AI BL staff. So agdgai
can only help to address and set some ground rules to manage appropriate and inappropriate cgll
phone usage or what we will term as Cell PhonguUgtite.

CELL PHONE ETIQUETTE

1. AiDo unto others as you would do unto your el
you were a small child; butuly thisis a philosophy that if everyone abided by 10@ur,
lives would be that much easier. Thesamiir i ngs o true for <cell h ¢
situations that you would deem inappropriate if you were on the other side, such as when &
teacher, a classmate, your boss, etc. is presenting. Not cool dude! Put yourself in thei
shoes. Youaregivhng a presentation to | etsd say af gl
advice on how to improve their relationships with their teenagers and you know what you are
talking about because you are a teenager! Then in the middle of making a very strgng poin

someone cell phone begins ringing and everyone turns away from you to see whose phone ifs
ringing and no matter how many dirty looks you and/or the others give this person, they
answer the phone and began a conversation right then and there. Howeyasesplecially

when you have something to say rememf@érnk about it.

. Putyour f eet i nevtehneimo rseh oaepsp,roo porri at e, A Don gt
wal ked a mi | e ilfnyoutare ansure if the ttme & siSe gosir!plione or answe
it is appropriate or not, then simply follow one or both of these philosophies. For instance,
|l etds you are expecting a calll from a e n
for the sold out concert you want to impress your new girlfrigitd. He tells you, set your
phone to vibrate and he will text you, if you are in class when he gets the news. You do this



and go to class. Your phone vibrates and even thought the teacher is talking to all of you,

you quietly slip your phone from yopocket and quietly open it up to read the text message,

but before you can even check the message your teacher is right there, takes your phone, arjd
commences to stomping on it in front of everyone! Wowo ul dndét you ma
wer enot hurtghg?anwywené, okay now put your|se
spent a majority of her time, including evenings and weekends, away from her family and
friends, all last week just to prepare this lecture series in a way to make it fun and interesting

fory ou! We | | al | you and the rest of the | a
looks up ad sees you sneaking your phamé to do what, listen to music maybe, text your
friend in the next cltanaterthis i3 her tnd so phe marapes me ~
over and is going to make an example of you so miestiuever does this again.oYu d i t
know how much effort she put into her class matesiab, wh at b wgti viels &t 6 s h e
you shoul dnot have ginplefachiothhat shendeserdes yoarirdspect Th
because she is your teacher, peri od. But] d
if she let you explain you know she would have understood you were just excited about
something that was importanttoyouane u di dnét mean to disre|sp
situations from anotherds point of view, t
you had simply waited until class was over and gave your teacher the basic respect shg
deserves, you would dtthave a working phone. This is an extreme example, but the truth of

what, nobody, even for the next several years, has even tried to use their cell phone in he
class!

. iWhen Opportunity Knocks Answer the freaking Dooo! There araeaeamny |se
providedwith a variety of opportunitiesbut only when we are aware of what isngpon

around us. So if you are supposed to be listening to a lecture, atptiese or even a
classmate or colleague and our cell phone rings and we excuse ourselves and take the cd|l
without really giving it a second thought. In some instances, this may be okay, but recently a
young lady was in a small gathegifor her roomma& és fri end of a frie|nd
and unbeknownst to her, the man that was providing a brief testimonial for this book, would

be a soon to be potential employer. While during his presentation, her cell phone range, she
smiled apologetically, tookhe call, and stepped out of the building. When she returned, the

man had finished talking and was already ol
apologize in person, if she would have even thought of it. Several weeks go by and she
excitedly siares with her roommate that she landed an interview at the firm she has been
dying to work for. Allherpré nt er vi ew wor k coul dndét have |[pr
at this interview. She steps into the room with her hand extended to meet hegn|hpteatr

boss and immediately she recognized him as the man wie spdhe book opening! Her
immediate reaction was instant comfort because of the familiarity of having something in
common. However, wh at she di dmgéntemanardlai z e i
very nold school 0O businessman. He di dn 9|t
had and more so because of this viewed cell phones as a means to an end and that was to get
business done, no more, no less. To her surprise and grélai sappoi nt ment , 5 h e
job and later learned through her roommate that it was because his reaction the cell phon
incident at the book signing was that it was a rude, disruptive, and disrespectful to the son of

his best friend who was there tlo business! Opportunity knocked and she answered the

call from what turned out to be a telemarketer!



SIX (6) SIMPLE RULES:

.1 f someone is tal king aiiurmgfyauphome! supposeld

2. If you are on a bus (e.g. on your way to thatibihal Conference), make sure it is okay
with the appropriate adult (e.g. AIBL Advisor, Chaperone, Teacher, etc.) before you use
your phone.

. If you are in a conversation with another person, finish the conversation before you get
on your cell phone whethd is to talk or text.

. Turn your phone off when you enter a classroom and be prepared to give your undivided
attention to the teacher.

. If you are attending a workshop or a classmates presentation, turn off your phone, this is
why we have voice mail, duh!

. If you really want a job, the do your research on the company and you will avoid the
problem that Aopportunity knocksoOo experifen
etiquette; but it is a great opportunity to reinforce one of the most fundarjumsaarch
strategies, if you are or when you enter the workforce!



Application for Establishment of an AIBL Chapter

Name of School:

hapter Advisor Information:

ity, State, Zip Code:
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elephone Number: Fax Number:
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Number of Students in Chapter:

e, the student chapter members and our chapter advisor, have read and understand the accepted duts and responsibilities
set forth in the CODE OF ETHICS and CODE FOR THE GOVERNING OF STUDENT CHAPTERS OF THE
AMERICAN INDIAN BUSINESS LEADERS.

Signature of Chapter Advisor

Signature of Chapter President Date
he AIBL Board of Directors will review your application/petition and the national AIBL office will notify you upon approval.
Return Completed Form and *Indian Head Nickel to:
American Indian Business Leaders

allagher Business Building, Suite 366
Missoula, Montana 59812

*The Indian Head Nickel only needs to be turned in with Initial Start -up
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