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AIBLôS MISSIONé 

 

ñTo support and promote our future American Indian  

Business Leadersò 
 

 

American Indian Business Leaders National Headquarters 

Gallagher Business Building, Suite 366 

Missoula, MT  59812 

 

Toll Free:  1-877-245-AIBL (2425) 

Fax:  406-243-2086 

www.AIBL .org 



 

INTRODUCTION :  The K-12 Entrepreneurial Youth Enrichment Program  

Thanks to the effort of the National AIBL Executive Director, AIBL secured the funding to 

implement its K-12 Entrepreneurial Youth Enrichment (KEYE ~ pronounced ñkeyò) Program 

which supports the entrepreneurial and leadership development of our K-12 AIBL Chapters.  

 

This new program, now known as, AIBLôs KEYE GOALS FOR SUCCESS, identifies six (6) 

concentration areas, including:  (1) Basics of Entrepreneurship; (2) Leadership and 

Responsibility; (3) Civic Responsibility via Community Service; (4) College and Career 

Preparation; (5) Basics of Financial Literacy; and (6) A Clash of Cultures. AIBL student chapters 

will integrate AIBLôS KEYE Goals for Success into: 

 

1. Creating a new, or reactivating a former, AIBL  Chapter;  

2. All chapter activities, and  

3. A tool for evaluating student participation. 

 

AIBLôs K-12 Entrepreneurial Youth Enrichment (KEYE) Goals for Success Program, as it states 

in its title, is meant to address the unique characteristics of our Elementary and Junior High 

Chapters.  Therefore, this START-UP PACKET has been updated to integrate the elements of 

the KEYE Program for our Elementary (K-5) & Junior High (6-8) students to: 

 

ü Assist in organizing a new Chapter on your campus; 

ü Breathe new life into an inactive Chapter; 

ü Handle student participation or lack thereof; and 

ü Manage situations that are common and/or have been experienced by other Chapters. 

 

The information contained in this START-UP PACKET is not meant to be all inclusive; 

therefore if a situation that has been or is experienced by your Chapter is not covered, or if you 

have any suggestions on how AIBL can improve service to its Elementary and Junior High 

Chapters, please donôt hesitate to fill-out a Chapter Feedback & Evaluation Form (see back of 

this handbook) and submit it to the National AIBL Office. All suggestions and/or feedback will 

be acknowledged and if appropriate, included in AIBLôs annual materials update activity. 

 

Whether you are a new member, an active participant, or rejoining our organization, AIBL is an 

Equal Opportunity Organization and all students are encouraged to become members and 

participate, regardless of race, ethnicity, gender, disability, religion, creed, sexual-orientation, 

tribal- and/or political-affiliation. 

 

Therefore, ALL students are welcome and encouraged to participate as AIBL seeks to improve 

its service through the K-12 Entrepreneurial Youth Enrichment (KEYE) Program.  Again, due to 

the efforts of AIBLôs Executive Director and some generous sponsors, AIBL has the ability to 

make a concentrated effort toward supporting our K-12 students; truly our futureé.American 

Indian business leaders! 

 

Finally and to all of AIBLôs Elementary & Junior High Student Members and Advisors, please 

remember to have FUN!  This is what AIBL is all about - fun while learning ï and combining 

both to provide you with important tools to help shape you, tomorrowôs future, into successful 

American Indian business leaders! 



 

AIBLôS SIX (6) KEYE GOALS FOR SUCCESS 
 

 

KEY E I: BASICS OF ENTREPRENEURSHIP (25 Points): 

a. Assist with the operation of the organization and fundraising projects. 

b. Complete personal assessment defining interests and skill level to determine the type of 

business each student might excel (see appendix for examples of test-instruments). 

c. Preparation of a Business Plan that defines the specific business; materials, and supplies; 

marketing strategies; and projected profit and loss for the business. 

d. Operate individually-owned and/or participate in Chapter-owned business; defining, 

implementing, and evaluating projected sales and profit strategies. 

e. Define, implement, and evaluate marketing strategies; define target market, building 

relationship with customers, and evaluate customer satisfaction. 
 

KEYE II:  LEADERSHIP & INDIVIDUAL RESPONSIBILITY  (10 Points): 

a. Assist with the development and enforcement of Chapter policies; procedures governing 

student conduct, meetings management, as well as academic and behavior eligibility 

requirements to participate in Chapter activities (e.g., academic eligibility is to be 

determined by the schoolôs academic policy). 

b. Pick one AIBL or other function to lead (e.g., Chapter event; Community Service 

Activity; etc.), turn in one-page report to Chapter Secretary, and report to full Chapter. 
 

KEYE III:  COMMUNITY SERVICE VIA CIVIC RESPOSIBILITY  (10 Points): 

a. Define and organize a community service project. 

b. Meet and interview various community representatives to learn about local issues and 

concerns. 
 

KEYE IV:  COLLEGE & CAREER PREPARATION  (15 Points): 

a. Participate in a Career Profile Personality Test. 

b. Based on career test results and/or own interest, students are required to prepare a plan 

that addresses career/college goals. 

c. Schedule and participate in interview(s) with potential career and/or college 

representatives.  For Elementary students this can be accomplished via career day at 

school activities; whereas for High School students it may be a matter of coordinating a 

Mini -Career Fair at your school, if this is not an already scheduled school program. 
 

KEYE V:  THE BASICS OF FINANCIAL LITERACY  (15 Points): 

a. Open and manage own personal savings account with local bank. 

b. Define the importance of personal financial planning and savings for future. 

c. Define Quality of Life via financial planning tools and investment strategies, such as:  

Retirement Saving Plans; Stocks & Bonds; Certificates of Deposit; etc. 
 

KEYE VI:   A CLASH OF CULTURES (25 Points): 

a. Define what it means to be an American Indian, Tribally-enrolled member, etc. (1 Page) 

b. Define & Understand American Indian Values VS Corporate America Values (1 Page) 

c. Learn about individual and/or tribal-specific cultural values via meeting with local tribal 

elders and/or leaders in the community. 

d. Define Individual Tribal and/or Cultural Values. (1 Page) 

e. Participate in a minimum of one cultural activity and/or project. 



 

KEYE GOALS FOR SUCCESS ï THE POINT SYSTEM 
 
 

POINTS:  As you have seen on the previous page, each activity listed under each KEYE service 

level has been assigned five (5) points each.  For example, the first activity listed under the first 

KEYE level is, ñAssist with the operation of the organization and fundraising projects,ò and 

participation in this activity will result in earning from 1 to 5 points, based upon participation.   

 

KEYE COMMITTEE:   Participation is evaluated by your own individual Chapter KEYE 

Committee.  This Committee is to be made up of the Chapter President and the Chapter 

Advisor(s).  Based upon a simplified process of elimination, the President is exempt from 

evaluation based on his/her role of leading the Chapter. 

 

KEYE ACIVITY EVALUATION CHART :  Each Chapter may set up a Chart, similar to the 

example below to keep track of the points earned by each individual member. 

 

EXAMPLE : The following Chart illustrates where student member, Ima Leader, had the 

opportunity to earn 75 points for KEYE I Activities (@maximum of 5 points/activity) and she 

earned 54; she had the opportunity to earn 30 points for KEYE II Activities (@ a maximum of 

10 points/activity) and she earned 25 points total. 

 

ACTIVITY EVALUATION CHART FOR (Name/Date): Ima Leader, October 15, 2008 
NOTE:  You can find an example of the Activity Evaluation and/or Points System Chart located in the 

appendix of this Start-up Packet; please fill free to make copies for each of your members. 
 

KEYE I  
Four (4) Activities 

 

President 

(Assigns 1-5 

Points) 

 

Advisor I 

(Assigns 1-5 

Points) 

 

Advisor II 

(Assigns 1-5 

Points) 

 

TOTAL  

 

a. Operating &   

    Fundraising Activities 
5 5 5 15 

b.  Personal Assessment  

     Activity  
3 2 3 8 

c. Business Plan  

    Activities 4 2 5 11 

d. Business Participation 5 4 4 13 

e. Marketing & Customer       

    Relations Activities 
2 2 3 7 

75 TOTAL POINTS 

POSSIBLE 
19 15 20 54 

KEYE II   
Two (2) Activities 

 

President 

 

 

Advisor I 

 

 

Advisor II 

 
TOTAL  

1. Chapter Policies, etc.  

    Activities 
4 5 4 13 

 2. Leadership Activities 4 5 3 12 

30 TOTAL POINTS 

POSSIBLE 
8 10 7 25 



 

KEYE POINTS:  The ñpoint systemò that is integrated into AIBLôs Six (6) KEYE Goals for 

Success Program, provides your Chapter with two valuable opportunities; (1) it encourages 

individual student participation and (2) it provides a quality means of measuring participation. In 

addition to earning points to attend AIBLôs annual national event, students can  potentially use 

the point system to earn a local AIBL sponsored field trip; other fun activities (e.g. movie passes, 

bowling; pizza night, etc.); and/or AIBL merchandise (e.g. jackets, t-shirts, mouse-pads, 

calculators, reading lamps, etc.). 

 

KEYE POINTS REQUIREMENT:  Each student must earn 95 ï 100 activity points to attend 

the National AIBL Conference.  This requirement can be waived for certain unforeseen 

circumstances by individual KEYE Committee for each Chapter and/or this decision can be left 

up to each Chapter Advisor(s); either way the decision will be made at the local Chapter level.  

The student(s) requesting the waiver can perhaps write a letter explaining his/her situation, 

including the points he/she has earned and under which KEYE element (e.g., KEYE I, KEYE IV, 

etc.).  This letter must be signed by both the Chapter President and one Advisor (in the case of a 

President requesting a waiver; the Chapter must follow protocol whereby the Presidentôs 

signature is replaced by the Vice Presidentôs signature, etc.).  It is up to each individual Chapter 

to determine the number of points each member must meet in order to participate in local AIBL 

event(s); community events; and/or special projects. 

 

KEYE POINTS & AIBL NATIONAL AWARD(S ):  Each year the National AIBL Program 

recognizes individual and/or Chapter effort based on such things as Leadership, Entrepreneurial 

Spirit; Community Involvement; Cultural Awareness; and/or Significant Achievement.  Each 

year AIBL has asked Advisor(s), Students, and/or Community Member(s) to submit nominations 

for individual(s) and/or Chapter(s) to the National AIBL Office for consideration to receive 

national recognition.  However, since AIBL will not implement the KEYE Goals for Success 

Program, each nomination, will have to be submitted with the individual and/or Chapter KEYE 

Evaluation Chart, highlighting the activities that the students and/or Chapters have been involved 

with throughout the academic year.   

 

Therefore and to adhere to this change in policy, the AIBL National Office will ONLY consider 

nominations with the KEYE Evaluation Charts.  You can see the list of National Awards in the 

back of the Student Chapter Handbook; however and for example, if your Chapter is nominated 

for Chapter of the Year Award, then the nomination form must be submitted, along with the 

KEYE Evaluation Chart for the whole Chapter.  Following this same policy, nominations for the 

Student of the Year Award, must be accompanied by the nominated studentôs individual KEYE 

Evaluation Chart. 

 

CHAPTER EXAMPLE:   Just to give an example of how one Chapter operates in accordance 

with meeting the KEYE Goals for Success, an example of the guidelines and/or rules created and 

enforced by the student members themselves, is provided in the appendix.  This example will 

demonstrate the high expectations that this Elementary Chapter set to achieve.  It is also 

important to recognize that many of the Chapterôs that excel, the support of the Advisor(s), the 

Parents, and the Community all play a critical role to their success. 

 

 

 

 



 

ORGANIZING AN AIBL CHAPTER ON YOUR CAMPUS  

Organizing a new student organization is a rewarding experience; however without the right 

direction and/or support, it can present a challenge as well.  Therefore, this START-UP 

PACKET provides you with the following guidelines to make your experience as positive and as 

fun as possible.  Based on feedback from other student members, it is recommended that the 

following steps and/or activities be completed within the first three (3) Chapter meetings.  This 

way, your remaining Chapter meetings can focus on more interactive participation for everyone.  

The KEYE Goals for Success are addressed, when and where appropriate. 

 

1. STUDENT CHAPTER HANDBOOK:   Review the information in this handbook 

thoroughly.  It is the AIBL Chapter ñbible,ò because it describes in detail, the policies, 

procedures, expectations, and rules that govern ALL  AIBL Student Chapters.  

 

2. SCHEDULE TIME, DATE, & PLACE:   After you understand of the basic benefits of 

organizing an AIBL Chapter, schedule a time, place, and date to hold your first 

organizational meeting.  You will need to find a place that can accommodate a minimum of 

20 students, as well as one that can be used when many students will have free time (e.g., 

lunch hour, after school, or in the evening after dinner).  An empty classroom (e.g., 

homeroom; study hall; Native American Studies; etc.), or the gymnasium are examples of 

good gathering sites.  Remember, whatever the location, make sure you have permission 

from the appropriate person (school principal, teacher, etc.), to use the location during the 

time and date scheduled and for possible future meetings if possible. 

 

3. POST AN INVITATION  (see example in appendix): Put an invitation together that 

provides a brief explanation of the benefits of organizing an AIBL Chapter on your campus, 

along with the appropriate date, time, etc. Once you have created your Start-Up Invitation 

Notice then make copies so that you can post them in appropriate places around your school 

and/or campus.  Some of the more appropriate places to POST your INVITATION might be 

the Schoolôs Announcements Bulletin Board; Classroom Bulletin Boards; Hall Bulletin 

Boards; Class Intercom Announcements; etc.  Other suggestions include: classroom doors, 

school entry doors; student lockers, bathroom stalls, bathroom mirrors, etc.  Wherever you do 

decide to POST your INVITATION, be sure to ALWAYS get permission from the 

appropriate official (e.g., School Principal, Teacher, Coach, etc.). 

 

4. ADVISOR(S):  The Advisor plays a key role in operating a successful AIBL Chapter.  

Therefore, at this point, try to think of a person who might be willing to serve in this capacity 

and invite them to attending the first meeting as well.  Other chapters have used a business 

teacher, a homeroom teacher, a Native American Studies teacher, etc.  Although an option, 

some chapters have elected to have two (2) Advisors that operate as co-advisors to the group. 

 

a. CO-ADVISORS:  Although an option, some chapters elect to have two (2) Advisors 

that operate as Co-Advisors for the group.  In many instances, Co-Advisors are in a 

better position to help the Chapter by offering the appropriate guidance for all AIBL 

meetings and events.  For instance, if one Co-Advisor cannot attend the afternoon 

meetings, they can make themselves available to supervise the Chapterôs after-school 

or weekend activities and events. 

 



 

b. NON-ACADEMIC OR COMMUNITY  REPRESENTATIVE S:  In some cases, a 

Chapter may elect to have a Non-Academic person (e.g., parent or local community 

member) serve as a Co-Advisor.  In rare instances and only when an Official School 

Representative (e.g. principal, teacher, etc.) was not available or was unwilling to 

serve as a Chapter Advisor, then two (2) Non-Academic or Community Members 

were elected to serve as Co-Advisors.  Therefore, IF your Chapter experiences the 

situation where an Official School Representative is NOT available to serve as an 

Advisor, it is a REQUIREMENT for the Chapter to have TWO (2) Non-Academic or 

Community Members serve as Co-Advisors. 

 

c. NON-ACADEMIC  CO-ADVISORS AND/OR CHAPERONES:  This 

REQUIREMENT applies to all Chapters who want to or have to use Non-Academic 

persons (e.g., parent or local community member) serve as a Co-Advisors and/or a 

Chaperones for an AIBL sponsored event or activity.  BEFORE any Community 

Member can serve as a Co-Advisor or Chaperone, they must submit their information 

(see required information in appendix) to the National AIBL Office so a 

BACKGROUND CHECK can be performed to ensure the safety of minor-student 

members.   

 

NOTE:  AIBL realizes that any Non-Academic person who might serve as a Co-

Advisor and/or Chaperone may very well be a known and/or trusted parent and/or 

community member; however a Background Check is a LEGAL REQUIREMEN for 

any school related function and/or group when minor-aged students are 

participating.  Please feel free to contact the National AIBL Office staff if you have 

questions or concerns regarding this requirement. 

 

5. SCHOOL AND/OR CAMPUS SUPPORT:  Begin making personal contacts to seek 

supporters for your AIBL Chapter and/or to obtain letters of support.  Potential supporters 

that are suggested are (whichever is appropriate): Elementary/High School Principal; 

Elementary/High School Counselor; Native American Studies Teacher; Homeroom Teacher; 

Business Teacher, etc.  The goal is to give potential supporters the opportunity to learn about 

AIBL and the benefits of school participation.  One strategy is to invite your School 

Principal, Counselor, and/or other Official to attend a meeting after you feel you are 

organized well enough to present your Chapter as a cohesive working group (e.g. after 

Chapter Officers have been elected; activities planned; etc.). 

 

6. STUDENT EMAIL ADDRESS :  Before the end of your first meeting and/or with your 

Advisors help, compile a list of all the students in attendance, specifically requesting each 

studentôs email addresses.  Email correspondence is a useful communication tool for future 

meeting announcements, scheduling special meetings, and/or to enhance communication 

between members.  IF a student does not have an email address, you adopt one or all of the 

following suggestions: 

 

a. Schedule time before hand where you can use the computer classroom and/or the 

Advisorôs computer ï remember it must have internet access ï to set-up 

individual member email addresses. 

   



 

b. Have your next (2
nd

) meeting in a computer lab and/or using a computer with an 

internet connection (maybe your Advisorôs computer?) to set-up an email address 

for individual members. 

 

c. Provide Email Set-Up Directions during your first meeting and hand these out to 

each student and then everyone can do it at home or if they have free time to use 

the schoolôs computer lab.  IF Chapter members do not have computer/internet 

access at school, you may want to schedule a visit with the local Boys & Girls 

Club to see if you can use their computers for this purpose and then members can 

always check their email messages from the Boys & Girls club whenever time 

permits.  

 

NOTE:  AIBL is an Equal Opportunity Organization and all students are 

encouraged to become members and participate, regardless of race, ethnicity, 

gender, disability, religion, creed, sexual-orientation, tribal- and/or political-

affiliation. 

 

7. FIRST MEETING:   Following are suggestions for coordinating your first organizational 

AIBL meeting: 

 

A. PRIOR TO THE MEETING:  

 

1) Request AIBL DVD from the National AIBL Office or download it from AIBLôs 

website at www.aibl.org. 

 

2) Get audiovisual equipment to present AIBL DVD. 

 

3) Make an adequate number, or a minimum of 20, copies of the Student Membership 

Application Form (see form in appendix) and as many pencils/pens you can. 

 

Note:  If you can find an office, teacher, or someone who will let you use their 

copy machine without cost, this is ideal.  However, if you end up paying for the copies 

out of your own pocket, keep the receipt so that the cost can be reimbursed once the 

group has raised some funds. 

 

4) Prepare the Agenda (see example in appendix). 

 

5) Find someone or someplace to sponsor refreshments for the first meeting. Even if it is 

disposable cups and a few liters of soda or bottled water, it doesnôt have to be much 

for the initial meeting.  For subsequent meetings, the group may want to BYB or 

potluck until it has raised some funds to meet this expense. 

 

6) Find an Indian Head Nickel ï you may check with your Advisor, a local bank or coin-

exchange, the internet, etc. 

 

 

 

B. DURING TH E MEETING:  

http://www.aibl.org/


 

 

1) Follow the agenda (see example of 1
st
 Meeting Agenda in appendix). 

 

2) Ask someone to take notes until a President is elected to fill and/or assign this role 

(this activity generally falls under the Presidentôs duties). 

 

3) Play the AIBL DVD and follow-up with a discussion about the benefits of organizing 

a Chapter on your campus. 

 

4) Make introductions by going around the room and asking each student to introduce 

themselves and why they want to join AIBL. 

  

5) Hand-out copies of Membership Forms, along with a pencil/pen, so students can fill 

them out and return them at the end of the meeting. 

 

6) Make your official AIBL Advisor (s) selection and/or announcement. 

 

7) Facilitate the process of electing officers.  First explain the roles and responsibilities 

required of each officer position as outlined in the STUDENT CHAPTER 

HANDBOOK.  Second, accept nominations, and then vote.  Request that the Advisor 

collect and tally the votes. 

 

8) Complete the AIBL Application/Petition for the Establishment of a Student Chapter 

Form ï to be signed by the newly elected President and the Advisor ï for the purpose 

of seeking formal recognition from the National AIBL Office. 

 

9) Request that the newly elected Secretaryôs first order of business be to prepare a letter 

of application to accompany the petition form (see example in appendix). 

 

10) Give the Indian Head Nickel to be used for the Chapter Membership Fee to the 

Secretary for attachment to the application. Note:  If you could not find a nickel 

before the first meeting, this is okay.  Just ask the others for help and elect someone 

to bring one to the second meeting and/or no later than the third meeting. 

 

11) Collect AIBL Student Membership forms and advise the students that the National 

AIBL Board of Directors will meet to approve the memberships. 

 

12) Give your organizational information, including this Start-Up Packet, to the 

President, and make sure he/she assigns appropriate person to makes copies of and 

files all documents and sends the original membership forms, letter, and attachments 

to the National AIBL Headquarters Office, with his/her signature and the Advisor(s) 

signature(s). 

 

13) Schedule your next meeting.  Note: It is recommended that you hold weekly meetings 

on the same day, time, and place, as agreed upon by a majority of the student 

members. 



 

§ CHAPTER CODE:   Make sure all AIBL members receive a copy of the CODE FOR THE 

GOVERNING OF STUDENT CHAPTERS found in the Student Chapter Handbook.  Make 

sure this activity takes place within the first three (3) meetings and/or as new students apply 

for membership. 

 

§ CAMPUS RECOGNITION:   Once elected, the Chapter President first order of business 

should be to determine the process for getting the Chapter recognized as an official student 

group (e.g. Indian club, Band, Toastmasters, Future Farmers of America, etc.).  The President 

should gather the application materials to become recognized by the appropriate school 

government (e.g., Student Council) and/or school official (e.g., Principal) and bring them to 

the next Chapter meeting to discuss and fill-out form(s).  For instance, the recognition 

process may include submitting AIBLôs Bylaws and/or the Code for the Governing of 

Student Chapters; both of which can be found in your AIBL Student Chapter Handbook.   

 

§ STUDENT GROUP FUNDING:  Once recognized, it is important to find out if, as an 

ñofficial student group,ò your Chapter can apply for funds that are allocated to other student 

groups (e.g., Indian Club, Toastmasters Club, Band, FFA, etc.), by the Student Council 

and/or School. 

 

§ DEFINING KEYE GOALS FO R SUCCESS:  Once organized, your Chapter MUST 

define Chapter activities as measured against AIBLôs Six (6) KEYE Goals for Success 

Program.  For consistency, it is a REQUIREMET that Chapters use the point system whereby 

each member is given a 1-5 points for achieving one of the activities outlined under the Six 

(6) KEYE activities (refer to KEYE Evaluation Chart of activities discussion) with the goal 

of earning 95 ï 100 points. 

 

§ ANNUAL AIBL CONFERENCE :  This national gathering brings all AIBL student 

members together, in one location, to engage in Academic & Leadership Competitions, 

participate in Career Development Activities, and to celebrate AIBL.  Remember, ALL  

Chapter members are REQUIRED to earn 95-100 KEYE Program activity points to attend 

and/or participate in this conference and few, if any exceptions, will be made. 

  

§ BUDGET:   Once the number of students who plan on attending the AIBL conference is 

determined, it is the role of the Vice-President of Budget & Finance to prepare a conference 

budget, to be presented for approval, by the fourth Chapter meeting (see Appendix for a 

budget example). 

 

§ BUSINESS CARDS:  A big part of business is networking and a big part of networking is 

the practice of exchanging business cards.  Therefore, to exercise this business acumen, it is 

recommended that all AIBL students have business cards.  Also, just in case you are not 

aware, Business Cards generally display your name, title, address, city, state, zip, telephone 

number, email address and website.  It is up to each student if they wish to list their phone, 

email, and/or website, or use one to replace the other.   

 

 

 

 



 

The National AIBL Office recommends listing your Campus or AIBL Chapter officeôs 

address and telephone number.  If you decide to list your personal information, this is okay; it 

is just advisable to be careful how and to whom you distribute your business cards.  See 

below for a mock-up example for the recommended AIBL student member business card 

format. 

 

 

 
  Jordyne McKinley Fourpaws, Member 

    All School-Junior (ASJ) AIBL Chapter 

    P.O. Box 555-000 

   Happy Campus, New Mexico 55555 

   Email:  jordynem@asu-aiblchapter.com 

   Website:  www.asu-aiblchapter.com 

 

 

 

§ OFFICIAL AIBL L OGO:  AIBLôs Official Logo is the backside of the Indian-Head 

Nickel, displaying the buffalo, with the letters, A.I.B.L hanging down attached to four Eagle 

feathers.  Although with some allowable variation, ALL members and/or Chapters are 

REQUIRED to use the National AIBL Logo on its Chapter materials (e.g. business cards, 

brochures, website, posters, jackets, t-shirts, etc.  The reason(s) for this requirement, as well 

as the exceptions to this rule, are outlined below: 

 

1. THE BUFFALO  DISPLAYED ON BACKSIDE OF COIN  

  

V UNBIASED GENDER IMAGE:  Those involved in the initial creation of AIBL 

decided to use the backside of the Indian Head nickel which prominently displays a 

Buffalo versus the front of the Indian Head Nickel which displays a distinctly Indian 

male.  Even though the Buffalo on the backside of the nickel is also male, it proves to 

offer a less gender specific image than the Indian-head itself. 

  

V ICON OF THE AMERICAN WEST :  Furthermore and although the Buffalo is an 

image that we, as American Indian people associate with the Plains Tribes, the 

Buffalo is really an icon of the American West and consequently, right, wrong, or 

indifferent, the Buffalo symbolizes American Indian people as a whole. 

  

V A FORM OF WEALTH :  Moreover, the Buffalo and/or parts of the Buffalo were 

traditionally viewed, by Indians and non-Indians alike, as the most highly regarded 

animal in terms of trade.  As Indian people, we used every part of the Buffalo to make 

spoons, forks, knifes, robes, clothing, etc. that we often traded in the late 19
th
 Century 

for other less accessible goods and/or commodities, such as sugar, beads, silk hats, 

horses, etc.  Therefore, in traditional terms, American Indian people viewed the 

Buffalo as a form of wealth to survive and consequently, the coin itself represents the 

contemporary wealth that we need to survive today. 

 

 

 

mailto:jordynem@asu-aiblchapter.com
http://www.asu-aiblchapter.com/


 

2.  BRAND AWARENESS (A Basic Marketing Principle) 

 

V INTEGRATES AIBLôS MESSAGE:  AIBLôs logo integrates our message that we, 

as American Indian business Leaders, will take the best from both worlds (Indian and 

non-Indian) to define a new way of doing business that embraces our American 

Indian values and traditional way of life. 

 

V DIFFERENTIATES AIBL FROM OTHER BUSINESS ORGANIZATIONS :  

Adopting and using form of real currency (e.g., the nickel), AIBL sets itself apart 

from other business based American Indian and Non-Indian organizations.  For 

instance and even though the National Indian Business Association (NIBA) and the 

National Center for American Indian Enterprise Development (NCAIED), cater to 

professionals, both organizations educate its membership about business and offers 

opportunities; however in part due to our logo design, AIBL will never be confused 

with NIBA or NCAIED.  Furthermore, there are mainstream business organizations, 

such as Students in Free Enterprise (SIFE); however and once again, our logo 

differentiates AIBL from SIFE, in that we are organizations with similar goals, but 

AIBL seeks to embrace our American Indian Cultural Values System 

 

V CONSISTENCY THROUGHOUT:  Using a consistent ñlogoò develops and 

integrates BRAND awareness world-wide.  For instance, by using the official AIBL 

Logo, which reflects both money and culture, we are ensuring that AIBLôs brand 

remains consistent throughout our national umbrella and beyond. 

 

3.  ADDITIONAL OFFICIAL LOGO GUIDELINES  

 

V OFFICIAL AIBL LOGO  CHANGES: You can, as a Chapter, decide to make the 

Official AIBL Logo specific to your Chapter.  One way to do this is by replacing, 

ñUnited States of Americaò located right above the buffalo image, with your AIBL 

Chapter name.  

 

 

You can also replace the words, Five Cents, with your 

AIBL Chapter website address.  For example if the 

Arlee Elementary Chapter wanted to make the AIBL 

logo Chapter Specific, it can replace the ñUnited State 

of Americaò and ñFIVE CENTSò with its Chapter 

website address ï see example to the left. 

 

 

V DOWNLOAD & PRINT LOGO :  You can 

find the Official AIBL Logo on the National 

AIBL Website at www.aibl.org and from there you 

can download and print the logo.  Again you are ONLY allowed to replace, ñUnited 

States of America,ò with your Chapter Name, and ñFive Centsò with your AIBL 

Chapter website address.  You CANNOT make any other changes to AIBLôs official 

logo or REPLACE it with your ñownò logo. 

http://www.aibl.org/


 

§ RESOURCES:  It is important, from the very beginning, to begin compiling a 

comprehensive resource list and updating it on a regular basis.  Before the end of your third 

(3
rd

) meeting, it is recommended that you begin sending a list around to the other members 

asking them to share any resources they feel will prove beneficial to the Chapter.  These 

resources can include potential sponsor(s); potential donors (e.g., donations for paper, 

brochures, computer equipment, office space, office supplies, money; etc.); potential intern 

and/or work opportunities/companies; career development book(s); motivational speakers; 

and other relevant information and/or materials that will support the Chapterôs activities, 

student membersô development, and organizational mission. 

 

 

MARKETING YOUR AIBL CHAPTER  
 

MARKETING   

Marketing is a critical part of doing business.  Your Chapter is in the business of supporting and 

promoting activities, events, fundraisers, etc. that will contribute to the personal and professional 

growth of each student member.  Marketing can almost be summed up using one infamous, yet 

appropriate phrase, ñIf it is to be, it is up to me!ò  If your Chapter is going to accomplish 

anything then ALL  members must be willing to engage in marketing. 

 

NETWORKING   

Networking is a critical part of marketing. Therefore to market your Chapter and consequently 

your membership, encourage the Chapter members to think about their personal and/or 

professional network.  One way to do this is to engage in a brain-storming session and compile a 

list.  Contact potential supporters and donors and invite them to your meetings.  Let them know 

about your activities.  Remember these supporters are invaluable resources for future 

employment opportunities, internship positions, financial assistance, and as mentors.  

 

COMMUNICATION  

Effective communication is vital in todayôs job market.  Businesses and governmental entities 

operate at an extremely fast pace.  Communication is a mixture of written and verbal 

communication used to exchange information in forms of requests, inquiries, correspondence, 

personal conversations, meetings, telephone calls, etc.  Repetition is critical for retaining 

information and therefore, if you develop regular and on-going communication with your 

supporters, they will remember who you are and who you represent.  Your AIBL Chapter will 

become special to them, especially if the students are enterprising and produce positive results. 

 

TIMING  

When marketing your Chapter, it is important to time your contacts.  Timing is the practice of 

creating momentum between your communication opportunities so that you achieve the most 

benefit from them.  Therefore, your contacts (verbal and/or written) should not be too far apart; 

otherwise your supporters may forget who you are and/or who you represent.  On the other hand, 

your contact cannot be made too close together either. Remember your contacts, professional and 

otherwise, have business to conduct, so you must respect the time they may have made available 

for you. It is a delicate, and with practice, a learned balance. 

 

 



 

PUBLICITY  

Create and submit press releases describing your AIBL Chapter activities (e.g., 

participation/awards, etc. from the annual AIBL event) to your school newspaper and the local 

news media.  Always include a brief statement on AIBLôs overall objectives and detail your 

Chapter and individual student member achievements, including any and all volunteer work that 

is done in the local community.  It is also important to submit your Chapter Report to the 

National AIBL Office for the AIBLôs Newsletter that, keep in mind, is distributed to a national 

audience.  It is also an opportunity for each Chapter to share their success, achievements, ideas, 

and essentially network with other AIBL Chapters across the nation.  Even though the National 

AIBL Office sends out reminders for the Chapter Report due dates, it is important for your 

Chapter to make this activity a priority (e.g., location, location, location!). 

   

FUNDRAISING IDEA GUI DE 
 

CHAPTER BUDGET - DEFINE FUNDING OBJECTIVES   

Your Chapter fundraising activities and consequently member participation are essential to 

raising the money your Chapter needs to operate.  For instance, your Chapter will need to raise 

money to cover, such things as: 

 

V Chapter office supplies (paper, pens, filing folders, stapler, etc.). 

V Chapter Activities (e.g., telephone, copying, and postage expenses). 

V Transportation (e.g. gas and/or mileage to attend local event, collect supplies, etc.). 

V Speaker Stipend (e.g. an authority in a certain area that presents to the Chapter). 

V Travel & accommodations to attend and participate in the National AIBL Conference. 

 

This list is not all inclusive as there are many other Chapter Activities that members might wish 

to sponsor, attend, and/or facilitate. There are some Chapter Activities that need money even get 

started, such collecting donated raffle items; purchasing raffle tickets to raffle the items; booth 

display fee, etc. 

 

MANAGING CHAPTER BUDGET ï RECORD KEEPING ACTIV ITIES  

It is important to recognize that all your Chapter fundraising activities, including record keeping, 

managing receivables, paying expenses, planning, etc. will go toward each Chapter memberôs 

leadership training and is directly tied to AIBLôS Six (6) KEYE Goals for Success.  More 

specifically, KEYE V - The Basics of Financial Literacy.  

 

A good business leader is confident in his/her ability to manage finances; therefore all your 

Chapter fundraising activities provide you with a great opportunity to learn and benefit from 

these skills.   As you participate in these financial management activities, donôt forget to pay 

close attention to those that can serve as qualifying activities for KEYE V - The Basics of 

Financial Literacy (this would be an ideal time to go back and review AIBLôs Six (6) KEYE 

Goals for Success, paying particular attention to KEYE V ï The Basics of Financial Literacy). 

 

 

 

 

 



 

SUGGESTED FUNDRAISING STRATEGIES 

The following information offers some great fundraising strategies that Chapters may want to 

adopt and integrate into annual Chapter fundraising goals: 

 

 ANNUAL & PROJECT BUDGETS 

 

V Annual Chapter Budget:  Prepare and/or update Annual Budget (for the academic 

year or time in school that the Chapter is active) that can be provided to potential 

funders. 

 

V Project Budgets:  Once you have completed the Chapterôs Annual Budget, look it 

over and identify funds that are specifically related to certain projects and develop 

Project Budgets for each of these activities.  Aside from being a good exercise, 

preparing Project Budgets will allow you to approach potential contributors who 

might be interested in supporting a specific Project Budget, rather than the whole 

Annual Budget. 

 

V Identify a line item and/or activities that support the Annual Budget and/or Project 

Budget(s).  Example of line items, can include, office supplies, meeting expenses, 

food expenses (for sponsored events), travel expenses (to attend local event or 

National AIBL Conference, etc.). 

 

V Accurate and sound record keeping is essential to tracking your income and expenses.  

Chapters are encouraged to use a basic accounting ledger and/or accounting software 

program, such as Quick Books, to manage your budget. 

 

V It is preferable for Chapterôs to EARN their own funds via entrepreneurial activities 

(see list below) whenever possible to meet its Annual and/or Project Budget goals. 

 

           CONTRIBUTIONS, SPONSORSHIP, AND/OR DONATIONS 

 

V If your Chapter receives a monetary donation to support a specific activity, then that 

money can only be used for that specific activity. 

 

V Although it IS preferable for Chapters to EARN the funds needed to cover the 

Chapterôs Annual Budget; AIBL realizes that due to certain restrictions and/or remote 

communities, it may be more challenging to succeed without some form of monetary 

donation or contribution.  Therefore, requesting contributions, donations, and/or 

sponsorships is another feasible way to raise funds.   

 

V To obtain sponsorships, contributions, and/or donations, begin by making a list of 

potential funders/contributors in your local area.  This list may include, local 

businesses, neighboring businesses, government (tribal, city, state and federal) 

agencies; Native corporations and/or organization; etc.  

 

V Before asking for funds, research the potential contributor and it does not matter if the 

potential contributor is a native or non-native resource, as both potential sources will 

be impressed that you took the time to learn about them and their business.  This 



 

research will also give you an idea of how much each potential sponsor might be able 

to afford.  You can then be prepared by making a reasonable request. 

 

V Once compiled, prepare letters to submit to those that have been identified on the list 

to request financial assistance.  It is important to tailor each letter according to the 

resource and the research information you have collected. 

 

V Describe and/or explain AIBLôs mission:  ñAIBL supports and promotes the 

education and development of future American Indian business leaders,ò in all 

correspondence. 

 

V Match the Chapter activity with the financial request.  This means if, for instance, you 

are requesting funds to support two students attendance at the national conference, 

then the cost per each needs to be defined. 

 

V It is important to inform potential contributors how much your Chapter has raised on 

its own, and how much is still needed. 

 

V Spread your request for money between several different resources.  For instance, if 

you are trying to raise $5,000, then you can approach two potential donors at $2,500 a 

piece, or five different donors for $1,000 a piece.  Donors like to know that there are 

others who, because of the value they see in AIBL, are also making a financial 

contribution. 

 

V It is also important to inform all potential contributors about all of the activities the 

Chapter has engaged in to date, as well as a plan for accomplishing future activities.  

For instance, explain how students benefit from being an AIBL Chapter member, how 

many students, for example, will benefit from the sponsored event; how many 

students have internships/jobs (if it is a career related sponsorship); and/or what was 

or has been learned from participating in the Chapter activity (e.g. AIBL national 

conference activities). 

 

V Explain how the sponsored AIBL Chapter activity will benefit their (the sponsor or 

potential sponsorôs) business and/or organization or how it will benefit the 

community. 

 

V Always ï restate ï the dollar amount you are requesting. 

 

V Deliver your requests/letters in person and donôt expect an immediate answer.  It is 

appropriate to follow-up on a request within 5-7 days after making the initial request. 

Mail the letters only if you cannot deliver them in person. 

 

V Make copies of all the letters and the responses received (even the reject letters) for 

Chapter records.  Hint: If you keep the reject letters, then the possibility exists, 

depending upon their reasoning, to address their concerns, wait for a better time, or 

just accept that they will not give in the future, so they will not be contacted again 

consequently saving the Chapterôs time, etc. 

 



 

V Regardless of whether a potential sponsor contributed anything or not, it is important 

to always follow your request with a thank you letter. If you were given a certain 

amount, remind them of the amount in your letter and explain what the funds were 

used for and the benefits received and thank them again for their support. 

 

V Your Chapter is a non-profit activity and receives its non-profit status via the 

National AIBL Program.  Therefore, you are REQUIRED to provide your donor 

information to the AIBL Office and include:   (1) all monetary awards; (2) market 

value of gifts; (3) and the value of any in-kind contributions (e.g., building space 

rental fee waived which is normally @$150/night).  The National AIBL staff will 

prepare a letter outlining the value(s) of contribution(s) and provide its non-profit 

identification number to the donor for tax purposes and mail the letter to your 

donor(s). 

 

FUNDRAISING IDEAS AND/OR ACTIVITIES  

 

ü Sales (flowers, candy, bake sales, etc.) 

 

ü Sponsor a Benefit Basketball Tournament ï follows the traditional basketball tourney, except 

your Chapter will keep 50% of all tournament fee(s) or more depending on how many items 

you can get donated (e.g., trophies, t-shirts, refreshments, facility rental, etc.).  

 

ü Request to sell concessions at the local bingo, local sports games, or similar functions that 

attract large crowds. 

 

ü Host a Dance Benefit ï follows a traditional dance activity; however the Chapter keeps 100% 

of the proceeds at the door.  Try to get well-known DJ or Band to donate all or a percentage 

of their fee, donated refreshments, and a donated facility.   

 

ü Hold a Carnival and Sell concessions ï Chapter will maintain 100% of the proceeds from 

selling tickets to participate in carnival games and/or get refreshments. 

 

ü Network with other AIBL Chapters to share fundraising ideas. 

 

ü Brainstorm.  Examine your feasibility.  Think of activities that are low in cost, but that can 

generate a large return. 

 

ü Plan for maximum success in all endeavors. This will require time, effort and commitment.  

Plan carefully well in advance. 

 

ü If you need a building, reserve the building first, so you will know the dates it will be 

available. 

 

ü Advertise ï advertise ï advertise 

 

ü Itemize your cost for each particular fundraiser and seek donations first (Project Budgets). 

 



 

ü Recognize the donor, as well as other resources utilized.  Names alone can arouse interest 

and motivate attendance (popular music DJ or band). 

 

ü Timing is critical.  Make sure there ARENôT any other activities taking place at the same 

time. 

 

ü Plan around expected income of your target market. 

 

ü Personally invite community members to attend and/or participate in your fundraiser.  Extend 

free passes to your sponsors and their families. 

 

 

 

 

Thank You! 

We Wish You the Best of Luck with Your Fundraising Activities!  
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    AMERICAN INDIAN  

     BUSINESS LEADERS 

 

    ñSTART-UPò MEETING 
 

 

Our student members are presently in the process of organizing a student chapter 

of the American Indian Business Leaders (AIBL) Program.  This student 

chapter will be associated with the National American Indian Business Leaders 

(AIBL) organization.  Membership is open to ALL  students regardless of race, 

gender, academic major or career objective.   

 

The benefits of membership are: 

 

ü Leadership Training 

 

ü Challenge your Entrepreneurial Spirit 

 

ü Career Development Opportunities 

 

ü Enhance Cultural Awareness 

 

ü Networking 

 

 

Please plan to attend the start-up meeting.  Feel free bring a friend, your ideas 

and your entrepreneurial spirit.  Refreshments will be provided. 
 

 

DATE_____________________ TIME____________________ 

PLACE_____________________________________________  

  

FOR MORE INFORMATION, EMAIL/CALL:         

 

 



 

SUGGESTED AGENDA FORMAT FOR FIRST MEETING  

 

1. Opening Prayer 

 

2. Student Chapter Handbook.  The Chapter can download a copy of the Student Chapter Handbook 

or can request a hardcopy from the National AIBL Office.  The handbook shall be used for reference 

and made available to the members at each meeting.  Copies may be made for the members. 

 

3. Watch the AIBL DVD ï National AIBL Program Video Presentation 

 

4. Discussion About the benefits of belonging to AIBL 

 a. Leadership 

 b. Entrepreneurship 

 c. Career Development 

 d. Enhance Cultural Awareness 

 d. Networking 

 

5. Handout Membership Application Forms for ALL members 

 a. To be handed in at the end of the meeting 

 

6. Discuss Code for Governing Student Chapters (AIBL Student Chapter Handbook) 

 

7. Review AIBL Officer position descriptions (AIBL Student Chapter Handbook) 

 

8. Nominations to fill AIBL Officer Positions:  Students are encouraged to run for these offices, as 

this is a step in the leadership process.  If elected to an office, remember, for professional purposes, 

your academic work is first priority.  However, chapter responsibilities must also be assumed, as 

being an officer requires time and commitment, but it pays off in leadership, skills, experience, and 

recognition. 
 

9. Vote to fill AIBL Officer Positions 
a. President 

b. Executive Vice-President 

c. Vice-President of Budget and  Finance Report 

d. Vice-President of Marketing Report 

e. Vice-President of Public Outreach Report 

f. Vice-President of Fundraising Report 

g. AIBL Advisor(s) 

 

10. President will collect Membership Forms & apply for official recognition via the following: 

[ ] Writing a Cover Letter. 

[ ] Application/Petition for the Establishment of a Student Chapter Form 

[ ] Individual Student Membership Application forms. 

[ ] Making & filing all  copies of all documents for your files.   

 

11. Schedule Next Meeting 

 

12. Closing Prayer and Adjournment. 

 



 

 

SUGGESTED AGENDA FORMAT FOR REGULAR CHAPTER MEETINGS  

 

(Your School) AIBL Chapter 

Agenda 

(Day, Date) 

(Time) 

(Place) 

 

1. Opening Prayer 

 

2. Introductions 

 

3. Membership Application Forms for new members 

4. Orientation of new members 

 

5. Old Business  

6. Review and approval of  last meeting minutes 

7. Review and approval of financial reports 

8. Follow-up on previous agenda items 

 

9. Reports 

a. Presidentôs Report 

b. Executive Vice-Presidentôs Report 

c. Vice-President of Budget and  Finance Report 

d. National Annual Leadership Conference 

e. Vice-President of Marketing Report 

f. Vice-President of Public Outreach Report 

g. Vice-President of Fundraising Report 

h. Committee Reports 

 

10. New Business 

 

11. Closing Prayer and Adjournment. 

 

SUGGESTIONS FOR SUCCESSFUL MEETINGS:   

 

V Always start on time and end on time. 

 

V Allocate time for each agenda item and stick to agenda. 

 

V Establish a deadline date for the agenda.   

 

V Advise members to submit requests to be placed on the agenda that are outside of the 

normal agenda items by the deadline date. 

 

 



 

CHAPTER ACTIVITY PLAN - (Example I) 

 

GOAL:  Meet AIBLôs Six (6) KEYE Goals for Program Success 

 

OBJECTIVE  I : Learn the Basics of Entrepreneurship  

 

ACTIVITIES:  
 

1. Each Chapter member must identify Chapter Operation and Fundraising Projects. 

  

2. Each Chapter member must complete a personal online assessment outlining individual 

interests and skill level to determine the type(s) of business that compliments the student 

(select own online testing resource or select one of the Personal Online Testing Resources 

located in Start-Up Packet Resource List). 

 

3. Prepare a Chapter Business Plan that all Chapter members can participate in or prepare own 

individual member Business Plan, depending on current time and resources. 

 

4. Experience operating a business via Chapter-owned business or your own individually-

owned enterprise. 

 

5. Identify and implement Chapter businessôs and/or individual businessôs sales and marketing 
strategies by identifying target market(s); building customer relations; and evaluating 

customer satisfaction. 

 

OBJECTIVE  II :  Learn Leadership & Individual Responsibility 
  

ACTIVITIES:  
 

1ééééééééééééééééééééééééééé... 

2éééééééééééééééééééééééééééé 

 

(é.AND define the Activities & Objectives for the remaining five (5) KEYE 

Goals for Program Successé.) 

 

 

 

 

 

 

 

 

 

 



 

CHAPTER ACTIVI TY PLAN  - (Example II) 

 

GOAL:   Participate in Annual AIBL Conference 

 

OBJECTIVE:  Raise the funds needed to attend the AIBL Conference. 

 

ACTIVITIES:  

 
1. Determine the number of students who want to attend the annual event; 

 

2. Determine the budget (see example in appendix) for transportation (e.g., personal vehicle 

mileage; airfare; train fare; etc.) costs, accommodation (motel/meals) expense, etc. to attend 

the conference. 

 

3. Determine what activities and/or assignments each student on the conference list must 

participate to earn their way to the conference.  This might include developing a point system 

to determine the level(s) of active involvement in AIBL sponsored and/or volunteer 

activities.  Some of these sponsored events may include participating in a certain number of 

fundraisers; obtaining a certain amount of sponsor(s) and/or donations; and/or volunteering 

with a local non-profit organization, such as Habitat for Humanity, visiting elders in local the 

Retirement Home, running for the March of Dimes, etc. Whatever the project and/or activity, 

each Chapter, as a group, must decide on the point and/or activity participation system. 

 

4. Define fundraising targets.  For instance, your Chapter may want to have 1/3 of the funds 

needed by a certain time, one-half by another deadline, and the total by a final deadline and 

subsequently discuss what will happen if the Chapter doesnôt raise all of the money required 

to attend the conference.  

 

5. Define the acceptable class attendance and/or GPA to be able to attend the annual event.  For 

instance for K-12, the Chapter may require perfect attendance and assignments to be 

completed in advance of the trip so that a studentôs academic record doesnôt suffer. Tribal 

College and/or University Chapters may require a certain minimum GPA to attend or 

institute an academic checklist whereby each of their instructors must agree to and sign a 

form indicating the student is in good academic standing and the trip will not compromise 

this standing in any way (see example of Academic Checklist in appendix). 

 

6. Approach the appropriate School authority to ensure the AIBL students will be able to 

participate in the annual event without recourse (e.g., absence from class, turning in 

assignments, etc.) and be prepared to show Activity Plan to ensure the studentôs will not 

suffer academically. 

 

 

 

 

 

 



 

 
AIBL Chapter Projected Budget to Attend AIBLôs National 

Conference    

Estimated Expenses     

      

OBJECTIVE:       

Activity:  Annual AIBL Conference     

         

Number: 10 Students   1 Advisor        

Amount needed 

to raise: $9,454.00         

      

EXPENSES:      

Item  Description        Amount   

Registration Fee: 10 Students X $150.00     $1,500.00   

Airfare: 10 students X $400.00*      $4,000.00  *RT from Missoula, MT 

Lodging: 6 Rooms X $121.00 X  4 nights     $2,904.00   

Meals: 10 students X $25.00 X 4 days     $1,000.00   

Shuttle: Roundtrip from airport to hotel      $50.00   

TOTAL         $9,454   

      

FUNDRAISING:       
DATE DESCRIPTION AMOUNT BALANCE   

9/15/200X Beginning Balance   $9,454.00   

10/31/200X Fundraising Activity #1  $200.00  $9,254.00  
  

11/1/200X Associated Students $1,000.00  $8,254.00    

11/27/200X Fundraising Activity #2  $300.00  $7,954.00  
  

12/1/200X Bake Sale $200.00  $7,754.00  
  

12/1/200X Sponsorships $1,200.00  $6,554.00  
  

12/15/200X School Donation $2,000.00  $4,554.00    

12/15/200X Tribal Donation $1,000.00  $3,554.00    

12/15/200X K-Mart Donation $300.00  $3,254.00    

12/15/200X Ben Franklinôs Donation $100.00  $3,154.00    

12/15/200X IGA Donation $200.00  $2,954.00    

12/20/200X Fundraising Activity #3  $500.00  $2,454.00    

1/15/200X Sell Ads for Conference Program $1,000.00  $1,454.00    

2/14/200X Fundraising Activity #4  $500.00  $954.00    

3/1/200X Fundraising Activity #5  $500.00  $454.00  
  

3/30/ 200X Bake Sale $454.00  $0.00    

      

Additional Expenses:  Rental Car      

Midsize Car = 5 adults, 3 large suitcases          

$26.99/day X 4 days     $107.96*    

      

Full-size Car = 5 adults, 5 large suitcases     

$54.99/day X 4 days     $219.96*    

  

*Does not Include estimated taxes and fees.  
 
  



 

NEW AIBL POLICIES & RESOURCE INFORMATION  
 

 

AIBL ADVISOR/ CHAPERONE BACKGROUND  CHECK POLICY  

Again to become an AIBL Advisor, Co-Advisor, and/or AIBL Chaperone, regardless of how 

well the person is known and/or if the person is a parent of an AIBL Student; the National 

AIBL Organization is LEGAL LY  REQUIRED to perform a Background Check, especially 

when children under the age of 18 are involved.  To legally abide by this, the National AIBL 

Board & Staff require a Background Application Information to be sent to the National AIBL 

Office BEFORE a parent/community member can serve as an Advisor, Co-Advisor, and/or 

Chaperone an AIBL activity and/or event. See Next Page for Background Check Form. 

 

AIBLôs PARENT PERMISSION FORMS POLICY    
Each Chapter shall abide by their Schoolôs Parent Permission Policy regulating local AIBL 

Chapter activities.  If participation is NOT covered under the Schoolôs Policy, then it falls 

under AIBLôs Parent Permission Policy.  Regardless of the School Policy, or lack thereof, 

EACH student member is REQUIRED to ABIDE by AIBLôs PARENT PERMISSION 

FORMS POLICY  which states that all students, under the legal age of 18, must have a 

signed permission form for participating and/or traveling to AIBL sponsored events and this 

includes the National AIBL Conference.  Students must also provide a signed Medical 

Emergency Release Form prior to being able to participate in any AIBL sponsored activity 

and/or event.   

 

It will be the Advisor(s) responsibility to collect this information from the students PRIOR 

to allowing students to join AIBL.  There are Suggested Parent Permission Format(s), 

including examples in the appendix that you can copy directly from this handbook or rewrite, 

yet either way, the Parent and/or Legal Guardianôs signature must be on the forms and 

Advisors can, for instance, give students up to the third (3) meeting as the deadline for 

turning in the form and after that they will not be allowed to even attend the AIBL meetings 

until these form(s) are turned in.  The appendix contains the following information, 

suggested format(s), and example(s): 
 

PHONE CALLS:   Pre-paid phone cards are a good idea whether you are traveling locally or 

across the nation.  Although many students have cell phones these days, there are those 

among us that do not have this luxury; therefore prepaid phone cards are the next best thing.  

These can be purchased at any local convenience store and depending on how much money 

you want to spend, their prices range from $5.00 to $60.00.  Donôt forget to ñprice-checkò 

because if you take the time to do this, it is almost guaranteed you will find a great deal on 

per/cent/per minute usage.  Now as far as Cell Phones go, most will agree this is a draw, 

especially when hauling 20 plus students around.  As a point of reference, you will find an 

example of a Guidelines for Managing Student Cell Phone Use; however if you decide to 

implement guidelines such as this one, please remember to make it specific to your Chapter. 

 

 

 

 

 

 



 

DEBIT CARD(S) 

If your Chapter plans on participating in the Annual National AIBL Conference, it is 

recommended that you consider purchasing Prepaid Debit Card that you can use to make 

your Chapterôs travel arrangements and hotel accommodations, etc.  Since you must be 18 

years or older to obtain a Debit Card, it is recommended that the AIBL Chapter Advisor(s) 

utilize the Debit-Card system so they arenôt using their own personal credit/debit card.  One 

of the easiest Pre-Paid Debit Card Systems to use is the Wal-Mart Debit Card.  For a one-

time fee of around $5.00, you can purchase a Wal-Mart Debit Card with a load limit of $500.  

Once you pay the initial fee, you are given a ñtemporaryò card that can be used anywhere in 

the United States, however due to its ñtemporaryò nature, it cannot be reloaded. Your 

Permanent Debit Card will arrive in 7-10 business days and can be reloaded for up to $2,000.  

This may even serve as an alternative way to manage the money your AIBL Chapter raises 

versus going through the hassle of opening an AIBL Chapter bank account.  But remember, 

for planning purposes, if you want to do this for the Conference, give yourself a good two 

weeks time from date of purchase to receive your permanent card. 

 

There are a variety of advantages for using a prepaid debit card account, however the three 

(3) prevalent are: 

 

ü Convenience ï you can reload them anywhere there is a Wal-Mart location and there 

are many other stores that are will reload prepaid debit cards for a small fee; 

 

ü You wonôt run the risk of making a mistake and become overdrawn on your funds, 

because if you donôt have money in your debit card account, you donôt have money, 

period! 

 

ü You can manage your account via a quality interactive voice response system and if 

that doesnôt work, you can manage your account online from anywhere, anytime! 



 

 

BACKGROUND CHECK APPLICATION  
Rev 6/2008 
 

TYPE OF ACTIVITY AND/OR REGISTRATION (check one): 

American Indian Business Leaders  
National Office Headquarters 

Gallagher Business Bldg, Ste 366   
Missoula, Montana 59808  

Phone: 1-800-243-AIBL  
Website: www.aibl.org 

                    [  ] AIBL Advisor 
    
                    [  ] AIBL Co-Advisor   
       
                    [  ] Chaperone (Define Activity)         

 
Name of School:     Address:      
 
City:       State   Zip Code:   
    
School Contact Name:     Phone:       
 
Email Address:     Signature:      
 
Read the application and accompanying instructions carefully. Answer ALL questions completely. If 
additional space is needed for an answer, attach a separate sheet indicating the section and/or number to 
which the information applies. Date and sign any attached sheets. Send completed form to the National 
AIBL Office, Attn: Executive Director, along with:  
 

a) One completed fingerprint card that meets FBI processing standards. 
b) Check or money order for $40 payable to the National AIBL Office. Or complete Section B to pay 

by credit card. Do not send cash. 
c) Materials listed in Section C, Line 4 if you answered ñyesò to any questions in Section  

 

You will be notified when your background check is cleared, or if we need additional information. 
 

SECTION A APPLICANT INFORMATION  

Legal last name  Legal first name  Legal middle name  Date of birth (month/day/year)  

                   
             /    /  

Personal mailing address  Birth place (city/state or country)  
 

City, state, zip  County of residence  

 
Residence street address, city, state, zip (if different than above)  

 
List all states lived in for past 10 years  

 
List any other names ever used including nicknames, aliases, maiden, prior married, etc.  

Social Security No.  
[  ] Male  
[  ] Female  

Daytime phone number  

(     )  
Alternate phone number  

(     )  

As part of your application to participate in an adult advisory and/or chaperone for children as a Non-School Office , the law for 
minor aged children requires that you provide your Social Security Number (SSN) to the National AIBL Office to be used for an 
official background check to ensure the safety of the minor-aged children participating in AIBL. 

BACKGROUND CHECK APPLICATION, continued  
Rev 9/2009 



 

 
SECTION B PAYMENT  
 

Background check fee is $25. Payment may be made by check/ money order payable to The National AIBL Office or by credit 
card. Do not send cash. Complete this section to pay by credit card. 

[  ] VIS A        [ ] Master Card  

 

 

Card No __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ __  

 
 

Billing Address  
Expiration Date (mo/yr) 

__ __ / __ __  

 

Signature Authorizing Credit Card Payment  

 

SECTION C BACKGROUND QUESTIONS  

1 

Criminal Disclosure  

 
Y 

 
N 

 
a) Have you ever been convicted* of any felony or misdemeanor criminal offense? **  
 
b) Are you currently under investigation, indictment, awaiting trial, verdict or sentencing in any criminal proceeding? 
**  
 
c) Do you have any criminal arrest or citation, which has yet to be adjudicated; especially where minor children are 
involved? **  
 
d) Are you a fugitive from justice?  
 
e) Are you presently on parole or probation or paying any restitution or fine? 
 
*òConvictedò includes a guilty or ñno contestò plea, verdict of guilty by a judge or jury, or a forfeiture of bail. All 
convictions must be disclosed, even if they were later dismissed, a diversion program completed, or occurred when 
a minor was involved. 

** Include major traffic violations such as DUI, reckless driving, or driving while suspended or uninsured; especially if 

or a minor child was/is involved. 

  

  

  

  

  

2 

Professional Disclosure (trade, occupation or profession relative to minor -children)  
 

 
Y 

 
N 

 

a) Have you ever been subject to any type of disciplinary action whether or not you were employed as a contractor, 
full-time employee, and/or volunteer work? 
 
b) Were you permitted to resign after allegations were made against you, in connection with or while under 
investigation, or while an action was pending via employment, contract, volunteer work, and/or otherwise in a 
community service position? 
 
c) Are you currently under investigation, involved in a hearing, trial, administrative proceeding or other action by an 
authority that employed you either in a full-time paid, contract paid, volunteer position, and/or in a community service 
position? 
 
d) Have you ever received an adverse decision or judgment against you in a criminal, civil, or administrative action 
related to your business, employment, contract, volunteer, community service, or professional activities?  
f) Have you ever had an application to serve as a full-time employee, contract, volunteer, and/or community service 
work, denied or issued with restrictions or limitations? 
 
g) Have you ever been terminated from any employment, contract, volunteer work, and/or community service 
position for theft, fraud, or dishonesty? 

  

  

  

  

 

 

 



 

PERSONAL AND CAREER INTEREST ONLINE TESTING T OOLS 

The following information provides internet resources for online personality and/or career 

development testing according to personality and interests. Although this information is provided 

for fun and for members to learn more about themselves, AIBL would like to encourage 

everyone to visit with their individual School Counselors or School Career Counselors for other, 

more effective monitored testing.  It is important to also not LABEL yourself one way or another 

based on these tests, especially as a young adult and/or teenager because as you grow and have 

new experiences, you interests and personality changes.  Therefore, AIBL encourages all 

students who decide to do any sort of personality and/or career testing online, to do the same test 

in a year and periodically after that and we can almost guarantee your results will more than 

likely not be totally the same.  Food for thought! 

 

¶ ALL ABOUT TEENS & YOUNG ADULTS   
This website is all about teens and young adults.  The resources include information to get a 

summer job; get a fulltime job; find a career; find a college; apply for college; apply for 

financial aid, including discovering what college major and/or minor might be of interest, etc.  

It contains a variety of test and other resources, including Aptitude & Career Tests; Job 

Shadowing/Internships/Volunteer Work; Jobs; Temporary Jobs; Choosing a Major; and 

Whatôs My Ideal Job information.   

Website:  http://teens.tulsalibrary.org/collegeandcareers/choosing_career.htm 

 

¶ HUMANMETRICS.COM   

Identify your type with Jung Typology Test and/or a Jung Career IndicatorÊ.   These tests 

are based on Carl Jung & Isabel Meyers-Briggs typological approach to personality and 

career indicators. The results of these tests include learning, personality type, description of 

personality type, a list of occupations and educational institutions where one can obtain the 

relevant degree and/or training most suitable to his/her personality type. 

Website: www.humanetrics.com/cgi-win/JTypes1.htm 

 

¶ HRPERSONALITY.COM   

This personality testing resource focuses on tools to assess Career Development; Leadership; 

Team Building; Workplace Effectiveness; and Candidate Assessment.  Although this is a 

paid service; they encourage using their free trial to check these tests out.  Website: 

http://www.hrpersonality.com/home/ 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://teens.tulsalibrary.org/collegeandcareers/choosing_career.htm
http://www.humanetrics.com/cgi-win/JTypes1.htm
http://www.hrpersonality.com/home/


 

KEYE EVALUATION CHART  

 

KEYE I  
Four (4) Activities 

 

President 

(Assigns 1-5 

Points) 

 

Advisor I 

(Assigns 1-5 

Points) 

 

Advisor II 

(Assigns 1-5 

Points) 

 

TOTAL  

 

a. Operating &   

    Fundraising Activities 
    

b.  Personal Assessment  

     Activity  
    

c. Business Plan  

    Activities     

d. Business Participation     

e. Marketing & Customer       

    Relations Activities 
    

75 TOTAL POINTS 

POSSIBLE 
    

KEYE II   
Two (2) Activities 

 

President 

 

 

Advisor I 

 

 

Advisor II 

 
TOTAL  

1. Chapter Policies, etc.  

    Activities 
    

 2. Leadership Activities     

30 TOTAL POINTS 

POSSIBLE 
    

KEYE I II  
Four (2) Activities 

 

President 

(Assigns 1-5 

Points) 

 

Advisor I 

(Assigns 1-5 

Points) 

 

Advisor II 

(Assigns 1-5 

Points) 

 

TOTAL  

 

a. Community Service  

    Project 
    

b. Meet & Interview  

     Community Reps for   

     Learning Events/Issues 

 

    

30 TOTAL POINTS 

POSSIBLE 
    

KEYE IV  
Two (3) Activities 

 

President 

 

 

Advisor I 

 

 

Advisor II 

 
TOTAL  

a. Career Profile     

b. Write 1 Page Plan     

c. Meet/Interview Career  

    Representatives 
    

45 TOTAL POINTS 

POSSIBLE 
    

 

 

 



 

KEYE EVALUATION CHART (page 2)  

 

KEYE V 
Four (3) Activities 

 

President 

(Assigns 1-5 

Points) 

 

Advisor I 

(Assigns 1-5 

Points) 

 

Advisor II 

(Assigns 1-5 

Points) 

 

TOTAL  

 

a. Own Bank Account 

 
    

b. Importance of Financial  

    Planning 

 

    

c. Quality of Life Via 

    Financial Mgmt Tools 

 

    

45 TOTAL POINTS 

POSSIBLE 
    

KEYE VI  
Two (5) Activities 

 

President 

 

 

Advisor I 

 

 

Advisor II 

 
TOTAL  

 

a. Define What it Means 

    To Be Indian (1 Page) 

    

 

b. American Indian Values  

    VS Corporate America  

    Values (1Page) 

    

 

c. Learn Tribal Specific 

    Values Via Tribal Elder, 

    Leader, Community  

    Member, etc.  

    

 

e. Define Individual Tribal 

    Cultural Values (1 Page) 

    

 

d. Participate in Minimum  

    of 1Cultural Activity 

    

 

75 TOTAL POINTS 

POSSIBLE 

 

    

 

 

 

NOTE:  The total number of points is based on using three (3) judges; the Chapter President; 

and two (2) Advisors.  If your Chapter has only one Advisor, then you can select another Officer 

position that carries a lot of responsibility such as the Vice President of Finance or you can 

select an unbiased third party, such as another teacher, parent, etc.; but if a third party is 

selected make sure they are in a position to judge the studentsô participation. 

 

 

 

 



 

AN AIBL ELEMENTARY CHAPTERôS RULES &/OR GUIDELINES 

EXAMPLE  
 

The following is the Elementary Chapter that was discussed earlier that was going to be used as 

an example whereby the studentôs themselves set high expectations for student participation.  

Although their point system is not based on the current KEYE Goals for Success Program, their 

example contributed to the development of the KEYE activities.  Please notice that, in addition 

to the National AIBL Conference, the accommodation for an Alternate Fieldtrip was included, in 

case some that earned the trip to the national event could not make the trip.  Please also notice at 

the end of the Rules & Guidelines, each STUDENT and the PARENT signed the form indicating 

their understanding and agreement ï an excellent way to get the parents involved! 

 

Membership Requirements: 

1. All AIBL members are required to have an active savings account. 

a. Bring $5.00 and social security number to set up the account 

b. Money for the account must be received by October 30
th
.  

2. All AIBL members must be academically eligible to participate in all AIBL activities 

per the schoolôs eligibility policy. 

3. The last day to join the AIBL Chapter will be October 30th.   

 

Meetings/Attendance: 

1. Meetings will be held weekly.  

2. If a student is more than 10 minutes late for a meeting, he/she will be counted absent 

for that meeting. 

3. If a student has 4 or more unexcused absences from meetings, he/she will no longer 

be a member of the AIBL Chapter.    

4. If an AIBL officer has 3 or more unexcused absences from meetings, he/she will no 

longer be an officer of the AIBL Chapter.   General AIBL member attendance will 

follow as outlined above. 

 

Point System 

1. Participation in all AIBL activities (except regular meetings) will be assigned points 

at the rate of 12 points per hour (if less than an hour, at the rate of 3 points per 

quarter hour).  This shall include officer meetings. 

2. Points given for fundraisers with a dollar value will be given at the rate of 1 point for 

every $1 sold. 

3. With prior approval, parents or other relatives are encouraged to assist with AIBL 

activities.   Points will be awarded to his/her child as specified above. 

4. If an AIBL member has an excused absence and is unable to participate in an AIBL 

activity, he/she (with prior approval) can substitute one representative (related adult) 

to work in his /her place.  Points will be awarded at the same rate above. 

5. Approved student donations will be valued at 12 points per donation.   

6. Points will be awarded to those students that develop business plans, as follows: 

a. Sole proprietorship ï 100 points 

b. Partnership ï 50 points per partner 

c. Additional 500 points awarded to those students who implement their business 

ï income/expense sheet must be submitted before points will be awarded. 



 

Behavior 

1. One of our primary goals is to promote leadership.  We expect our students to behave as 

leaders and be positive role models for the entire school district. The following guidelines 

will apply 

a. Students who reach a Level Severe 5 (as defined in the student/parent handbook) 

will be removed from the club. 

b. Any student who is caught possessing, using, or purchasing an illegal drug (as 

defined in the student/parent handbook) at any time while involved in the club 

will be removed from the club. 

 

Fund Raising    

1. Voluntary and/or solicited donations will only be allowed as matching dollars.  For 

example, if your chapter raises $500, then they can ask for a $500 match. 

2. Students and/or parents will be required to handle money from time to time for some of 

the fundraising activities we have. It is the student responsibility to make sure all money 

is turned in to the AIBL advisor ï Any money not turned in will be the responsibility of 

the parent. Failure to satisfy the debt will result in immediate dismissal from the club.  

 

Participation at Annual AIBL Conference  

In order to be considered eligible to attend the national AIBL Conference, students must meet the 

following minimum requirements:    

1. Develop a business plan individually or with a partner.   All business plans are due to the 

advisors by December 15th.  Training will be provided to assist all AIBL members.    

2. Participate in at least one financial literacy workshop. 

3. Participate in at least one AIBL sponsored community service project. 

4. Participate in at least one cultural activity. 

5. Attend at least one business speaker luncheons. 

6. Participation in 75% of the annual AIBL fundraisers. 

 

NOTE:  Final determination of who will attend the conference will be based on highest points 

and available AIBL funds.  This decision will be made on March 1
st
 

 

Alternate Field Trip  

For students who meet all of the above requirements but who do not have enough points to 

attend the AIBL Conference, an alternate field trip will be provided at the end of the year.  

 

Sign Off Sheet 

I acknowledge that I have received a copy of the AIBL membership guidelines/rules. I 

understand the guidelines/rules and agree with them.  

 

 

             

Student Signature             Date   Parent Signature                    Date 

 

 



 

AIBLôS PARENT PERMISSION FORMS POLICY 

 

AIBL Recommended &/or Suggested Parent Permission Form(s) Format 

Guidelines 

 
1. Types of Parent Permission Forms include:  permission to participate in local activity or 

event; permission to attend after-school/weekend function; permission to miss school for an 

event; permission for an overnight event; etc.  (See examples provided). 

 

2. Emergency Medical Release Authorization Form is extremely important, especially if you 

have students with medical conditions such as Asthma, Food Allergies, Sting-Bite Allergies 

(e.g. bee/wasp bites), etc.  Another important reason for collecting this permission form is if 

you happen to have students who are taking medication on a regular basis, such as allergy 

medication, antibiotics, as well as something as simple as Tylenol or ibuprofen.  

 

3. Volunteer Driver Permission Release Form is a form that should be used when anyone other 

than the Advisor(s) or School Officials (e.g., school licensed bus drivers) volunteer to drive 

AIBL student members, then the Chapter will need to collect the form (with copies of the 

driverôs license and insurance information) prior to letting a parent, relative, and/or 

community member, provide transportation for AIBL students and/or AIBL functions. 

 

4. Use letterhead (this can be as simple as copying the AIBL Logo off the website at 

www.aibl.org and pasting at the top of your letterhead page). 

 

5. Make sure your letterhead contains address and telephone number for the local AIBL 

Chapter.  It will be left up to the Advisor(s) if he/she/they wish to put his/her/their own 

personal telephone number(s) or not; otherwise the schoolôs phone number should be used. 

 

6. Next include a statement that provides a brief explanation of the AIBL sponsored activity 

and/or event and why you need the Parentôs Permission. 

 

7. Provide a schedule of activities and a timeline if feasible.  For instance, if the Chapter is 

going on a local field trip, then list what the Chapter will be doing from letôs say, 9:00 a.m. ï 

9:30 Travel to the Museum, etc.  This will put parents at ease in knowing where their 

children are at certain time(s) of the day, when they are generally at school or at home (if it is 

an after school/weekend activity). 

 

8.  It is extremely important that an emergency contact phone number is provided (e.g., 

Advisorôs cell phone number, the destination (e.g., museum) phone number, etc. 

 

9. Student Cell Phones:  If Chapter members have their own cell phones, it is certainly a local 

decision on whether or not to allow cell phones on a field trip, etc.  However depending on 

the age group of the Chapter, allowing cell phones with approved cell phone protocol (e.g., 

instances when students are allowed to use their phones and when they must be shut off and 

if the rules arenôt followed, the cell phone gets taken away for the remainder of the activity, 

trip, event, etc. and parents are notified, etc.) then this may be feasible.  We are including a 

http://www.aibl.org/


 

Sample Cell Phone Protocol Sheet, however please know this is totally a local Chapter 

decision and the form can be modified to meet your specific situation(s). 

 

10. The last part of the Permission Form should provide a place for Parents and/or Legal 

Guardians to give all the information needed, such as:  Studentôs Name; Grade/Teacher; 

Address/Phone; etc. 

 

11. Next provide a place on the form with an authorization checklist whereby parents check their 

ñpermissionò preference (see example below and on the example forms). 

 

12. Then indicate the place for the parent to Print their name, provide their signature, and a date. 

 

13. End the form with a statement, such as: 

 

ñPlease remember that AIBL cannot release your child to participate/travel, etc. in [name of 

activity and/or event] unless they have explicit written permission from you.  This form must 

be returned no later than [deadline date] so that we will have the appropriate amount of time 

to accommodate all participants. If you have any questions, please donôt hesitate to contact 

[name of contact(s)] at [telephone number] between [day/time].  Thank You!  We look 

forward to having your child participate. 

 

14. You will want to include a letter to the parents along with the permission form.  In addition 

to providing a more detailed explanation of the activity and/or event, the letter is also an 

opportunity to provide a brief explanation about AIBL and the benefits the students are 

receiving from participating in the program itself (e.g., not just the one activity/event).  

 

15. The following pages will provide you some generic permission forms and an example letter 

and permission form for AIBLôs National Leadership Conference; however please note that 

these examples are generalized.  Each Chapter will have to customize the wording and other 

information to suit your local activities, functions, and/or events. 

 

16. To make sure everything meets your Schoolôs standards and as a collaborative gesture, it 
would be a good idea to run your permission forms by your Schoolôs Administration (e.g., 

Principal) before sending them home with the students. 

 

17. Last, but not least, if the AIBL activity is a day-trip, after-school activity, or a weekend 

event, please remember to include this in the information you send to parents, notifying them 

of the appropriate transportation arrangements (e.g., they must or you will pick-up/drop-off 

their student at the school, other central location, or from/at home) and/or any other 

necessities the studentôs must be prepared to bring (e.g., lunch, appropriate weather clothing, 

spending money, etc.).  Even if your activity takes place during the school day and there is 

the slightest possibility that the event may run longer than the school day, alternative 

transportation should always be a consideration. 

 

 

 

 



 

LOCAL EVENT AIBL CHAPTER S AMPLE F ORM 

 

Sky-High Junior AIBL Chapter 
101 Sky Blue Road    Advisor Begay: (555) 555-0000 

Sky-High, AZ 55555                           Advisor Watts: (555) 555-1111 

 

 

 

 

My child,      [  ] Has My Permission; [  ] Does Not 

Have My Permission to take part in the Sky-High Junior Chapter of the American 

Indian Business Leaders (AIBL), ñMeet & Greet with Successful Community Business 

Leaders,ò event which is being sponsored by the Community Tribal College AIBL 

Chapter on Saturday, September 24, 200X, from 10:00 a.m. until 2:00 p.m. in the 

Business Resource Center, Room 222, on the Community Tribal College Campus.  

Lunch will be provided by the Community Tribal College AIBL Chapter. 

 

[ ] I will arrange to have my child dropped off at Sky-Highôs North Parking Lot 

between 9:00 and 9:30 a.m. to be transported to the Community Tribal College by 

AIBL Advisor(s):  Mr. Jim Begay & Mrs. Julie Watts . Rides will leave the 

parking lot no later than 9:35 a.m. so students will arrive on time.  I understand my 

child will be transported back to Sky-Highôs North Parking Lot, by the AIBL 

Advisor(s), for me to pick-up between 2:15 and 2:30 p.m. 

 

[ ] I will drop my child off at the Community Tribal Collegeôs Business Resource 

Center no later than 9:45 a.m. and return to pick my child up at the same location 

no later than 2:00 p.m. 

 

[ ] I need to make other transportation arrangements for my child, please call me at 

     .  The best time to call me is from     and

   on the following day(s)      . 

 

 

Print  Parent/Legal Guardian Name:        

 

Signature Parent/Legal Guardian:     Date:   
 

Parent(s) please return this form no later than September 20, 200X so that we may provide an accurate 

headcount for lunch.  Please note that all AIBL members are required to write a one page report on their 

experience and what they learned from event.  Once this assignment is complete, a copy will be sent home 

to share with you. If you have any questions, please donôt hesitate to call Mr. Begay at (555) 555-0000 or 

Mrs. Watts at (555) 555-1111.  Thank you, we look forward to having your child participate in this 

worthwhile learning opportunity! 
 

 

 

 



 

AIBL CONFERENCE COVER LETTER FOR PARENT PERMISSION - EXAMPLE  

 

Sky-High Junior AIBL Chapter  
101 Sky Blue Road                                 Advisor Begay: (555) 555-0000 
Sky-High, AZ 55555                               Advisor Watts: (555) 555-1111 

 

< > < > < > < > < > < > < > < > < > < > < > < > < > < > < >   

 
Dear Parent(s)/Legal Guardian(s): 

 

 

First, thank you to all of you that have helped the Sky-High Junior AIBL Chapter and/or your kids grow 

by allowing them to participate in all of the AIBL activities this past year.  This is just a brief follow-up 

to our Chapter Newsletter we send to you and post to our website each month. 

 

As you know, your kids have been working extremely hard to earn the KEYE Points and funds to travel 

to and participate in AIBLôs National Leadership Academy. Briefly, this annual event brings AIBL 

Chapters together from across the nation to participate in leadership, entrepreneurship, academic, career 

development; and cultural awareness activities.  In addition to celebrating its 15
th

 Year Anniversary, this 

yearôs conference theme, ñIf It Is To Be, It Is Up To Me!ò, will focus on activities that inspire individual 

self-responsibility with the goal of teaching our young people that before we can contribute to a team 

and/or to society, we must first know who we are, understand what we want, and decide how we are 

going to get there! 

 

In addition to the many workshops, leadership events, and other activities, we are proud to report that our 

Chapter, your kids, have been selected to compete in this yearôs Annual Business Plan Competition!  In 

fact, the National AIBL Office reported that they received a record amount of business plan entries this 

year and our Chapter is one of only four in our category nation-wide to be selected to compete and 

present at this yearôs annual competition! 

 

As we reported, the kids earned enough points and money to send all 14 members to Cancun, Mexico, 

including, airfare, lodging, and meals! The only expenses not covered will be for incidentals and 

shopping; therefore we would encourage you to send your kids with some extra spending money and 

phone cards for the calls we know they will want to make to you! 

 

One last item, attached please find the Parent Permission and Medical Release Form(s) we need you to 

sign.  It is extremely important that we receive these ON OR BEFORE FEBRUARY 10, 200X because 

we have to finalize our airfare and lodging arrangements by then.  Again we are grateful to all of you for 

your continued Chapter support and for encouraging your kids from home!  We couldnôt have been 

blessed with a better group of parents and kids this year!  If you have any questions, please feel free to 

call either myself or Mr. Begay (our cell numbers are listed on the letterhead).  Thanks again and Take 

Care! 

 

 

In the Spirit, 

 

 

 

Mrs. Watts, Advisor     Mr. Begay, Advisor 

 

 

 

 

 



 

AIBL CONFERENCE PARENT PERMISSION FORM - EXAMPLE  
 

 

Sky-High Junior AIBL Chapter  
101 Sky Blue Road                                 Advisor Begay: (555) 555-0000 

Sky-High, AZ 55555                               Advisor Watts: (555) 555-1111 
 

< > < > < > < > < > < > < > < > < > < > < > < > < > < > < >   
 

               Parent(s)/Guardian(s) Permission Form 

     For Travel & Participation  

AIBLôs 15
th

 ANNUAL NATIONAL LEADERSHIP ACADEMY  
 

The Sky-High Junior AIBL Chapter is planning to attend AIBLôs 15
th
 Annual National Leadership Academy, March 

19 ï 20, 200X.  Please review the following trip details and complete, sign, and return the bottom of this form to the 

AIBL Chapter Advisor(s) on or before February 10, 200X. 

 
LEAVING:   9:00 a.m. on March 18, 200X from Sky-High Parking Lot via School Van  

 

DEPARTING:     11:00 a.m. Delta Airlines, Flight XXOX 

 

DESTINATION :   Cancun, Mexico, Santa Clara Resort & Hotels, 2222 Water Blvd, Cancun, Mexico 

25252-1234, Phone: 1-888-444-1212   Ext. 2545 

 

CONTACTS                           Julie Watts           Jim Begay          Ann Price               John Pott 
CELL PHONE N O:             (555) 555-1111       (555) 555-0000    (555) 555-2222      (555) 555-1212 

 

SHOULD BRING:  Passport; Warm weather clothes; phone card; spending money; AIBL Packet & 

Copy of Medical Release Form 

 

RETURNING:   7:00 a.m. Delta Airlines, Flight XISO 

ARRIVAL:   2:00 p.m. on March 21, 200X, Sky-High Parking Lot via School Van 
 

-------------------------------------------(Detach & Return to AIBL )----------------------------------------- 
 

My Child,         , has my permission to 

participate in the AIBL National Leadership Academy trip to Cancun, Mexico, March 18-24, 

200X.  During this time, I may be reached at: 
 

Primary Phone:    Alternate Phone:       
 

If I cannot be reached in the event of an emergency, the following is to act on my behalf: 
 

Name:       Phone:       

 

Relationship to participant:           
 

Primary Physician:      Phone:      
 

Additional Comments:           
 

Signature of Parent/Guardian:      Date:     / /200X 

 



 

National Leadership Academy Permission Form 
 

[ ] National AIBL Office                    [ ] AIBL High School Chapter 

[ ] AIBL Tribal/University Chapter                     [ ] AIBL Junior Chapter 

[ ] AIBL University Chapter                                 [ ] AIBL Elementary Chapter 
 

      < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < >  

 

EVENT:   Brief Description of the National Leadership Academy activities,  

competitions, etc. Attach AIBL Brochure, Conference Materials (e.g. 

print the website description with last yearôs photos, etc.) 

 

DEADL INE:    This would be the deadline for returning permission forms     

                           
LEAVING:               
 

DEPARTING:                
 

DESTINATION:               
 

LODGING:             
 

CONTACTS                     

CELL PHONE NO:        

 

WHAT  TO BRING:              

 

RETURNING:              

 

ARRIVE HOME:             

 

-------------------------------------------(Detach & Return to AIBL )----------------------------------------- 
 

My Child,         , has my permission to 

participate in the AIBL National Leadership Academy trip to Cancun, Mexico, March 18-24, 

200X.  During this time, I may be reached at: 
 

Primary Phone:    Alternate Phone:       
 

If I cannot be reached in the event of an emergency, the following is to act on my behalf: 
 

Name:     Phone:   Relationship:     

 

Primary Physician:      Phone:      
 

Additional Comments:           
 

 

Signature of Parent/Guardian:      Date:     / /  



 

AIBL Parental Emergency Medical Release Form 
 

[ ] National AIBL Office                    [ ] AIBL High School Chapter 

[ ] AIBL Tribal/University Chapter                     [ ] AIBL Junior Chapter 

[ ] AIBL University Chapter                                 [ ] AIBL Elementary Chapter 
 

      < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < >  
 

 

PARTICIPANT NAME :      DATE:      
  

NAME OF EVENT/ACTIVITY :          
 

EVENT DATE(S):     TIME(S):       

 
______I hereby release AIBL, its representatives, employees, contractors, and official volunteers, from any liability 

arising out of or in any way connected with participation of my child in the AIBL Event/Activity listed above; 

and/or 
 

______I give permission to AIBL, its representatives and employees, in the event that I cannot be reached at the 

contact and emergency telephone number provided, to transport and admit my child to a local hospital for any 

purpose requiring emergency medical treatment. 
 

List Current Medical Condition (if any):          
 

List Current Medication (if any):          
 

Any Known Allergies?            
 

 

______In case of an emergency and in the event a Parent/Guardian cannot be reached, I authorize AIBL to contact 

the following individual(s): 
 

Name:       Relationship      
           
Daytime Phone:                  Alternate/Cell:      

 
EFFECTIVE DATE(S)  

Start Date:             Do You Want to Specify an End Date? 

 

Yes No 

End Date:               Include Family Doctor Information? Yes No  
 

FAMILY PHYSICIAN  

Name:__________________________________________________________________________________ 

Office Phone:_____________________________ Emergency Phone:________________________________ 

 

 

PARENT SIGNATURE:       DATE:      



 

AIBL Youth Volunteer Transportation Form  
 

[ ] National AIBL Office                    [ ] AIBL High School Chapter 

[ ] AIBL Tribal/University Chapter                     [ ] AIBL Junior Chapter 

[ ] AIBL University Chapter                                 [ ] AIBL Elementary Chapter 

 
 

< > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > < > 
 

                                                                                                    DATE:     
 

NAME OF AIBL ACTIVITY:           
 

DATE(S):      TO:       
 

BRIEF DESCRIPTION OF ACTIVITY:         

 

              

 

              

 

              

 

              

 

              

 
Volunteer Full Name:      Driver License No.    

 

Full Coverage:  Y / N    Current Registration Y / N   Insurance Co.              * 
 [Circle Y for Yes or N for No] 

 

License Plate No:    Make/Model/Yr:      

 

Date Background Check Application Filed:    Approved: [ ] Yes  [ ] No 
 

Approved By:      Date:      
                                               [AIBL Official ôs Signature] 

 

I hereby give my child,       , permission to be transported 

by Volunteer Driver for specific AIBL Activity & Date(s) on this form. 

 
 

 

PARENT SIGNATURE :      DATE :    

* REQUIRED:  Drivers are to provide copies of driverôs license, vehicle insurance, and registration to be kept on 

file with the permission forms for all events. 

 

 



 

SAMPLE CELL PHONE PROTOCOL FOR AIBL FUNCTIONS  

In addition to serving as one of the most convenient tools of modern technology, the Cell Phone 

can be our best friend or our worst enemy!  If you pay attention to the news, there is a lot of 

controversy about cell phone usage in the school systems and in college classrooms.  Thus, it is a 

timely subject for our membership.  Hmm, cell phone protocol?  Is there such a thing and do we 

really need it?  Since there is no real clear answer, AIBLôs position is to address it before it 

becomes an issue, if it hasnôt already. 

Aside from the convenience of having the ability to talk to anywhere at any time, as long as you 

have service, ñcan you hear me now,ò please!  The other benefits of having a cell phone , if you 

donôt have a job and/or family, you can have it on hand in case of a medical emergency.  It can, 

provide security, if nothing else, when you are in a strange place or going off to school, leaving 

home for the first time, when your car breaks down, or those times you find yourself walking 

home a little too late at night.   

However, there are times that using cell phones, whether it is to talk to your friends, text your 

mom about the ñAò you just got on a test, or listen to the music you just downloaded from the 

internet, are not appropriate, such as when you are in the classroom, meeting, or any other place 

where you should be learning, showing respect, and giving your undivided attention.  Any other 

place could be while attending the National AIBL Conference activities, whether it is 

participating in a workshop, listening to your competition give their presentation, or on a tour of 

a facility set up by the AIBL staff.  So again and although it hasnôt been a problem in the past, it 

can only help to address and set some ground rules to manage appropriate and inappropriate cell 

phone usage or what we will term as Cell Phone Etiquette. 

CELL PHONE ETIQUETTE  

 

1. ñDo unto others as you would do unto yourself.ò  Surely you have heard this expression since 
you were a small child; but truly this is a philosophy that if everyone abided by 100%, our 

lives would be that much easier.  The same ñringsò true for cell phone usage.  Donôt use it in 

situations that you would deem inappropriate if you were on the other side, such as when a 

teacher, a classmate, your boss, etc. is presenting.  Not cool dude!  Put yourself in their 

shoes.  You are giving a presentation to letsô say a group of adults and you are giving them 

advice on how to improve their relationships with their teenagers and you know what you are 

talking about because you are a teenager!  Then in the middle of making a very strong point, 

someone cell phone begins ringing and everyone turns away from you to see whose phone is 

ringing and no matter how many dirty looks you and/or the others give this person, they 

answer the phone and began a conversation right then and there.  How dare they, especially 

when you have something to say remember? Think about it. 

2. Put your feet in their shoes,ò or even more appropriate, ñDonôt judge others until you have 

walked a mile in their moccasins!ò  If you are unsure if the time to use your phone or answer 

it is appropriate or not, then simply follow one or both of these philosophies.  For instance, 

letôs you are expecting a call from a friend to let you know if he got the tickets you wanted 

for the sold out concert you want to impress your new girlfriend with.  He tells you, set your 

phone to vibrate and he will text you, if you are in class when he gets the news.  You do this 



 

and go to class.  Your phone vibrates and even thought the teacher is talking to all of you, 

you quietly slip your phone from your pocket and quietly open it up to read the text message, 

but before you can even check the message your teacher is right there, takes your phone, and 

commences to stomping on it in front of everyone!  Wow ï wouldnôt you be mad?  You 

werenôt hurting anyone, right?  Well, okay now put yourself in your teacherôs shoes.  She 

spent a majority of her time, including evenings and weekends, away from her family and 

friends, all last week just to prepare this lecture series in a way to make it fun and interesting 

for you!  Well all you and the rest of the class.  Sheôs making an important point, when she 

looks up and sees you sneaking your phone out to do what, listen to music maybe, text your 

friend in the next class, or play a game?  It doesnôt matter this is her time, so she marches 

over and is going to make an example of you so no student ever does this again.  You didnôt 

know how much effort she put into her class material, so what givesé.but thatôs the point, 

you shouldnôt have to know the details.  The simple fact is that she deserves your respect 

because she is your teacher, period.  But dang, she didnôt have to go to that extreme because 

if she let you explain you know she would have understood you were just excited about 

something that was important to you and you didnôt mean to disrespect her.  If you look at 

situations from anotherôs point of view, it will save you so much time and energy.  Thus, if 

you had simply waited until class was over and gave your teacher the basic respect she 

deserves, you would still have a working phone.  This is an extreme example, but the truth of 

the matter is that a teacher did do this in her college classroom not so long ago, and guess 

what, nobody, even for the next several years, has even tried to use their cell phone in her 

class! 

 

3. ñWhen Opportunity Knocks ï Answer the freaking Door!ò  There are many settings, we are 

provided with a variety of opportunities, but only when we are aware of what is going on 

around us.  So if you are supposed to be listening to a lecture, a presentation, or even a 

classmate or colleague and our cell phone rings and we excuse ourselves and take the call 

without really giving it a second thought.  In some instances, this may be okay, but recently a 

young lady was in a small gathering for her roommateôs friend of a friendôs book promotion, 

and unbeknownst to her, the man that was providing a brief testimonial for this book, would 

be a soon to be potential employer.  While during his presentation, her cell phone range, she 

smiled apologetically, took the call, and stepped out of the building.  When she returned, the 

man had finished talking and was already gone, so she wouldnôt have had the opportunity to 

apologize in person, if she would have even thought of it.  Several weeks go by and she 

excitedly shares with her roommate that she landed an interview at the firm she has been 

dying to work for.  All her pre-interview work couldnôt have prepared her for what happened 

at this interview.  She steps into the room with her hand extended to meet her potentially new 

boss and immediately she recognized him as the man who spoke at the book opening!  Her 

immediate reaction was instant comfort because of the familiarity of having something in 

common.  However, what she didnôt realize is that this man was an older gentleman and a 

very ñold school ò businessman.  He didnôt grow up with all the ñtechnologyò benefits she 

had and more so because of this viewed cell phones as a means to an end and that was to get 

business done, no more, no less. To her surprise and great disappointment, she didnôt get the 

job and later learned through her roommate that it was because his reaction the cell phone 

incident at the book signing was that it was a rude, disruptive, and disrespectful to the son of 

his best friend who was there to do business!   Opportunity knocked and she answered the 

call from what turned out to be a telemarketer! 



 

 

SIX (6) SIMPLE RULES:  

 

1. If someone is talking and youôre supposed to be listening ï turn off you phone! 

2. If you are on a bus (e.g. on your way to the National Conference), make sure it is okay 

with the appropriate adult (e.g. AIBL Advisor, Chaperone, Teacher, etc.) before you use 

your phone. 

3. If you are in a conversation with another person, finish the conversation before you get 

on your cell phone whether it is to talk or text. 

4. Turn your phone off when you enter a classroom and be prepared to give your undivided 

attention to the teacher. 

5. If you are attending a workshop or a classmates presentation, turn off your phone, this is 

why we have voice mail, duh! 

6. If you really want a job, the do your research on the company and you will avoid the 

problem that ñopportunity knocksò experienced altogether.  Okay, this is not cell phone 

etiquette; but it is a great opportunity to reinforce one of the most fundamental job search 

strategies, if you are or when you enter the workforce! 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
Application for Establishment of an AIBL Chapter 

 
Name of School:____________________________________ ______________ ___________________  
 
Chapter Advisor Information:  
 
Name:____________________ __ __________________________ ______________ ______________  
 
Job Title: ________________________________________________ ______________ ____________  
 
Mailing Address:___________________________________ _________________ ________________ _ 
 
City, State, Zip Code:____________________________ ______________ ________________________  
 
E-Mail Address:____________________________ ______________ ____________________________  
 
Telephone Number:_________________ _______ ______       Fax Number:_________ __ _____ ___ ______  
 
Tribal Affiliation/Ethnicity:_____________ _____________ ____________________________________  
 
Number of Students in Chapter:________________  
 

 
We, the student chapter members and our chapter advisor, have read and understand the accepted duties and responsibilities 
set forth in the  CODE OF ETHICS and CODE FOR THE GOVERNING OF STUDENT CHAPTERS OF THE 
AMERICAN INDIAN BUSINESS LEADERS.  
 
___________________________________________             ______________________  
                              Signature of Chapter Advisor                                                                      Date 
 
 
___________________________________________             ______________________  
                              Signature of Chapter President                                                                   Date 
 
The AIBL Board of Directors will review your application/petition and the national AIBL office will notify you upon approval.  
 
Return Completed Form and *Indian Head Nickel to:  
 
 
American Indian Business Leaders 
Gallagher Business Building, Suite 366 
Missoula, Montana 59812 
 
 
 
*The Indian Head Nickel only needs to be turned in with Initial Start -up 

 

www.AIBL.org  

 


